EXHIBIT C

Supplemental Recruitment Activities and Documentation



ATTACHMENT C
Appendix 3
Annual EEQ Public File Report Form

Covering the Period from February 1, 2008 to January 31, 2009

Station(s) Comprising Station Employment Unit: WCFE

Section 3: Supplemental (Non-Vacancy Specific) Recruitment Activities
Undertaken by WCFE]

Station(s) Claiming Credit: Mountain Lake Public Telecommunications Council

1.

Type of Activity Under New EEOQ Rule: [Job Fair, Scholarship Program, Etc.] Career
Fair
Date of Station Participation: 5/7/08

Participating Employees: Lisa Hoff, Executive Assistant, Sharlene Petro-Durgan

Business Manager

Host/Sponsor of Activity: The Plattsburgh-North Country Chamber of Commerce
JOB FAIR

Brief Description of Activity and Station Participation: 5 resumes were received and
distributed to the proper department. We had an open position for a Director of
Fundraising and Business Development. We had all internship job descriptions
available with business cards for those particular departments. We also handed out
volunteer opportunities and applications for employment with the station.

These career/job fairs are intended to look for employees for the organization and to
meet with many applicants. We want to let the possible future employees to know
about the career opportunities the station has to offer. We will be distributing copies
of job descriptions, job applications, interview questions (for those we interview),
volunteer brochures (for anyone interested in volunteering opportunities at the
station), distributed copies of our current Highpoints Program Guides@, station
banners with our logo and name to be displayed. We will also be gathering resumes
and displaying our product.

2. Activity: “Broadcasting Career Fair”
Date(s): March 24-30, 2008 — Certificate of Compliance dated April 2, 2008
Participating Employees: Sharlene Petro-Durgan, Business Manager & Lisa Hoff,
Executive Assistant
Host/Sponsor of Activity: The New York State Broadcasters Association, Inc.

Brief Description of Activity and Station Participation: Mountain Lake PBS
promoted the event by broadcasting announcements over the two weeks prior to



the event. Station personnel participated on the Publicity and Implementation
Committees. And, on the day of the event, station personnel interviewed
attendees.

3. Activity: Career Night 2008

Date(s): April 3, 2008

Participating Employees: Sharlene Petro-Durgan, Business Manager Lisa Hoff,
Executive Assistant

Host/Sponsor of Activity: The Career Development Center/SUNY Plattsburgh

Brief Description of Activity and Station Participation: The position types were Full-

Time Internship and the majors/titles were Communications, Marketing, and
Education. These career/job fairs are intended to look for employees for the
organization and to meet with many applicants. We want to let the possible future
employees to know about the career opportunities the station has to offer. We will be
distributing copies of job descriptions, job applications, interview questions (for those
we interview), volunteer brochures (for anyone interested in volunteering
opportunities at the station), distributed copies of our current Highpoints Program
Guides®, station banners with our logo and name to be displayed. We will also be
gathering resumes and displaying our product.

4) Activity: Job Fair

Date: September 10, 2008

Participating Employees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant.

Host/Sponsor of Activity: North Country Chamber of Commerce — held at the
Comfort Inn

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for an
“Associate Producer/Researcher” and had the job description available for those who
wanted a copy. The station handed out volunteer opportunities, applications for
employment and Highpoints Bulletins. We collected ten resumes.

5) Activity: Internship & Career Fair

Date: November 5, 2008 — 1-4 p.m.

Participating Employees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant

Host/Sponsor of Activity: SUNY Plattsburgh School of Business & Economics

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for a
Corporate Marketing Representative position (Sales) and had the job description
available for those who wanted a copy. The station handed out volunteer
opportunities, applications for employment and Highpoints Bulletins. We collected
nine resumes.



6) Activity: Career Night XXXIII

Date: Thursday, April 2, 2009 — 4:30-9:00 p.m.

Participating Employees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant

Host/Sponsor of Activity: SUNY Plattsburgh School @ the Angell College Center

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for a
Corporate Marketing Representative position (Sales) and had the job description
available for those who wanted a copy. The station handed out volunteer
opportunities, applications for employment, Highpoints Bulletins and Art Auction
Information and volunteer opportunities. We collected one resume but handed out
business cards corresponding to the department internship job description they were
interested in. We had one teacher who wanted to volunteer in the Education
department.




TRAINING FOR STATION PERSONNEL, MANAGEMENT TRAINING ON
EMPLOYMENT MATTERS AND AN INTERNSHIP PROGRAM
(February 1, 2008-January 31, 2009)

Strategic Plan Action Plan for 2008-2009

Actlon Step (Who's

responsible? )
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Measures of success

Status

Provide professional
development
opportunities.

Create a method for
researching Internal
department or Individual
professional development
needs, (Business Manager)

Training list created.

WIIl use performa
evaluations to bui
training list. WII| ¢
to exec. staff once
completed for amy
additions or chany
Moved to FY 09

Director of Finance and Administration attended the following workshops:

4/29/08 EAS “Managing Generational Trends: Finding and Keeping Good People in
Your Workplace™
5/30-6/1/08 PBMA Conference workshop “HR as a Strategic Partner”.

7/17/08 PBMA Telephone Toolkit “Fair Labor Standards Act .

9/17/08 Human Resource Leadership
3/10/09 “Managing and Mitigating Internal Pay Issues”

Director of Communications attended the following workshops:
7/17/08 PBMA Fair Labor Standards Act training

9/07 — 6/08 North Country Leadership Program

Director of Education and Qutreach attended the following workshops:

3/6/08 Celebration of Teaching and Leamning in NY

Education Qutreach Initiatives

L. Literacy Outreach - The education department has a large literacy outreach
component. It provides

literacy strategies to area childcare providers, educators and parents. It also provides

free books to practice these strategies.



2. Outreach activity 2 is providing the EdVideo service to area schools and adult
literacy programs.

Through this activity we provide a multi-media download service to area schools as
well as training on how to use this service.

Executive Assistant and Account Clerk attended the following webinar;

4/09 PBMA Toolkits Audio Seminar on EEOQ Compliance — Follow the FCC Basics

To Avoid Unnecessary Fines.

Informative toolkit that reviewed the basic FCC

requirements that regularly impact all broadcasters. Presenters: Katrina Gleber and
John Bagwell from Lerman Senter, PLLC in Washington, DC

Employee Assistance Services (EAS) — All employees are eligible to use the services
that EAS has to offer. A quarterly newsletter goes out to each employee. If there is
any type of supervisory training that is offered by EAS, it is encouraged that
managers attend. If there are other training opportunities at EAS, staff is encouraged

to attend.

INTERNSHIPS:

Strategic Plan Action Plan for 2008-2009

L Nk Gual #4 :
it Bl.uld uun ldantity ;ts the reglun 'S 5I:uryteller
= .BI.:-)]e-Etl.ve Actiun Etf.'p By When Measure nf : Sur:ceas - —
Status/Comments
Develop new talent and Promote internships at | 5/1/08 Plan and hotd Open Open House held March

ideas by becoming a lab
for young professionals

local colleges and
community events.
(Director of Finance
and Adrninistration)

House

24, 2008. Tabling done
at PSUC 3/24 and 3/25.
Completed. Ongoing.
Moved to FY09.

Create relationships 5/1/08 Each exec staff createsa | IN PROGRESS:

with specific peopie at list with name of each Relatlonship with
each local college to contact, place, and last SUNY's

encourage internships meeting. Communicatlions

and other partnerships. Department Assistant

(exec staff)

Professor, Jonathan
Slater; Relatlonship
with SUNY's Buslness
Department Internship
Coordinator.

Dir. of Productlon and
Programming attended
Burlington College
Career Day, met with
Barry Snyder, Dept.
chair and Allan
Nicholis, faculty there.




Formalize internal 6/30/08 | New interns/Lab folks Several 08 Practicum
internship program say that they came to students cited word of
and/or Lab experience MLPBS because of a mouth references.

so that “graduates™ tell testimonial from Ongelng. Moved to
others about the value someone. FYO09.

of working with MLPBS.

(Director of Finance and

Adminlstration)

Improve Internships by | 5/1/C8 Quality and quantlty of Moved to FY09.

creating an exit Interns increases.
questlonnaire seeking
satlsfaction levels and
recommendatfons on
how to improve the
experience. (Director of
Finance and

Adminlstration)

SUNY Plattsburgh Internship Program — The Director of Fundraising and

Business Development, Coordinator of Special Events and Volunteers, Director of
Production and Programming took advantage of this internship program (see
attachments).

Champlain Central High School — The Director of Production and Programming
took advantage of this internship program (see attachments).

VESID - The Director of Production and Programming took advantage of this
paid intemship program (see attachment),

Clinton Community College Internship Program - The Director of

Communications took advantage of this internship program (see attachment).

Six Weeks of Employment Earnings for Teens {SWEET} — The Development
and Production department utilized 4 SWEET students for the summer, which started
Monday, July 7", These teen workers are all female and aged 14-15 years old. They
come to us with an interest in building their administrative skills and real life work
experience.  Although they are technically volunteering with the station, they are
compensated for their time through the SWEET Worker Program. Mountain Lake PBS
aims to give the workers a variety of administrative experiences while instilling
professional work ethics and values. This symbiotic relationship benefits the station by
allowing the workers to complete important tasks, such as the organization of office
supplies, data entry, filing, answering phone, etc. (see attachment)

Practicam Program - The practicum program is different than the internship
program whereas the students need approval from the college and be recommended. (see
attachment)
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OFFICE OF INTERNSHIPS AND CAREER PLACEMENT
SCHOOL OF BUSINESS AND ECONOMICS

101 Broad Street
Plattsburgh, NY 12901-2681

October 1. 2008 Tel: 518-564-4303
Fax: 518-564-4215
Deur Employer: www plattsburgh.edu

You are cordially invited to participale in the SUNY Plattsburgh School of Business & Economics
intemship/Career Fair 1o be held on Wednesday, November 5th from 1- 4 pm.

This event is an excellent opportunity for you to:
»  Rocrwil students for internship pesitions during Spring Semester
= Meet and recruil gradbating seniors for professional positions
= Profile your company and employment opportunitics to students and develop contscls with future
graduates,

Qur SBE students are enrclled in various disciplines including Accounting, Business, Entreprencurship,
Economics, Finance, Hotel, Restaurant and Tourism Management, International Management. Marketing, and
Supply Chein Management,

The Fair will be held in Redcay Hall on Beekinan Streel. Parking is available in the lot behind Redcay and is
accessible by the first driveway on your lefl as you tum onio Brinkerholt Street.

An open hooth with a table (6 feet x 2 feet) and cnairs will be provided. You may bring posters, catalogues und
any other materials to showcase your company and your internshiprcarcer opportunities. Registration is free.

To register, please fill out the enclosed form and retum it to the Internship and Career Placement Office by fax
(518)564-4215 no later than Monday, October 27°.

Il you have gquestions or would like further information. please comtact me al (518)564-4303 or
mearp001{@pla

We look forward to your pariicipation.

Sincerely,

Mary E Carpenter

Director of Iniernships and Career Placement
School of Business & Economics

SUNY Plattsburgh

101 Broad Street

Platisburgh, New York 12901



OFFICE OF INTERNSHIPS &
CAREER PLACEMENT
SURY Plattsburgh, Redcay 116
Platisburgh, HY 12001
Tel. (518)564-4303 Fax. (61€)564-4215

Plattsburgh
STATE UNIVERSITY OF NEW YORK
Schoo] of Busmess & Economics

e

INTERNSHIPIOAREEH FAIR REGISTHATION FORM

COMPANY INFORMATION - DATE (mm/ddlyy): Id/ ILF)

Company Name Mnmnm PBS

Address Ovie Sﬁﬁgx_n:,é )i - p[a:lﬁblgg"\ Ny /290

Contact Name ar ene. F- Pe_'h-'a u.raa:'n

Phone Number 563-97 70 ext 02 Fa Number 5b1-1923
Email Address 'hl n}ﬁke. LOY0
Brief D iption of '

Cg?n . a?;cnp on &e a:l‘fach&d

INTERNSHIP/CAREER FAIR ATTENDANCE

Names of Representatives

1. S]m,.\;lche.}:_. psﬂ‘m:j)u_n}am

2. Lisa HoFF
3.
) Positions Available
E’l—{:’ll-time FFart-time [BHrternships
[E/A'ccounting (] Finance/Economics [] Hotel, Restaurant, Tourism Management
D Management/International Business E'm;rketing O Supply Chain Managemeani
%sr please specify'z?ndud"' o ] Edum:l‘:‘o-n, Oo'mml.mi ea:h'ams )

Thank you for participating in our Internship/Career Fair!

Office of Internships & Career Placement
School of Business & Economics
SUNY Plattsburgh, Redcay 1156
Phone: (518) 564-4303
mcarp @ plattsburgh.edu

Please Fax to (518) 564-4215
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August 12, 2008

Press Release

For Immediais Release

Information Contact: Becky Manor, Plattsburgh-North Country Chamber of Comimerce
518-563-1000

The Plantsburgh-North Country Chamber of Commerce is now accepting reservations
for the upcoming JOB FAIR. The Job Fair will be held on September 10™ at the
Comfort Inn in Plattsburgh in the Ballroom from 4pm-8pm. The Job Fair is sponsored
by The Plattsburgh-North Couniry Chamber of Commerce, OneWorkSource, Hall
Commumications, Hometown Radio and JSEC. The fair will give local people the
opporiunity to find out what jobs are available in our region,

As a participating crganization you will have representalives on hand to accept resumes,
give out applications, set up interviews, and/or talk about career opportunities within
your organization.

The eveni will be held on Wed,, September 10th at the Comfort Inm in Plattsburgh. It
will begin at 4p.m. and end ar Bpm. For morc information, contact Becky at the
Plattsburgh-North Country Chamber of Commerce at 518-563-1000,

A Strong Partuer for Strong Business in the North Counery

RooL/001

maA

s ACCREDITED

U.5. CHAMBER OF COMMERCE

Emoll: chamber@iwesiclcom.com  Weh Sire: northeouniychumber, com

Lake Placid Office: 216Main5t. LakePlacid, NY 12946 Tel. S1R-523-4906  Fav:518-523.2605

0. Box 310, 7051 R1. 2, Platisborgh, MY 12901-0010 T, 518-563-1000 Far: 518-563-1028



February 11, 2008

Ma, Alice Recare 1
CEO & General Manager
WCFE-TY/Mountsin Lake PBS

One Sesame Strect

Plattsburgh, NY 12901

Dear Alice:

1t"s time for our 2008 Broadcasters Career Fair via the internet!

The site: NYSBroadeastersCaceetFair.com will be active for onc week, Makeh 24-30,

takes place.

This event is free of charge o our members as 8 way of thanking you for your
continued support and for broadcasting our NCSA armouncements. We ask
promote the site for two weeks, beginning March 10™ with promotional
announcernents, which we will send to you.

Please pass this on to the person responsible for EEOQ outreach, license renewa, and
employmment opportunities at your stations. Note: Our attomey, Richard Zaragoza,
Pillsbury Winthrop Shaw Pittman LLP, has nm this concept by the FCC to make
certain that there is FCC outreach credit given to internet broadeaster’s career fairs.
And although there is no formal ruling in this matter, the reaclion at the FCC wes very
positive.

Your booth code is CAPO025 for your station(s). Register for your booth today!
Go to www.NYSBroadcastersCapeerFair.com

Click on your “Region”

Click “Get A Beoth Now", on the right side of the screen

Till in your station’s contact info and booth cede

Click “Finlsh"”

Note: You wili want to make ngte of the email and password as

need this later to sign into your account. Then, starl posting all of your job openingsl|

I will be sending you promotion copy soon. Lel me know if you have any questions,
novik@mnysbroadcasters.org. For technical help, go to

jobfair@regionalhelpwanted.com

Best, Dick Novik

L
WNYWSTVWWOR-TY, Naw Yark City
Phil Myrooh

Sarry Prures Tetwvinian, Mew York City
himive Maaon

=
BA

FAx: (518} 456-5943
wiw.nysbroadcasters ong
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ARE YOU LODKINO FOR, EMPLOYEES FOR YOUR ORGANIZATION?
WOULD YOU LIRE AN OPPORTUNITY TG MEET WITH MANY APPLICANTS IN JUST ONE DAY?

b rdgd o BES ITVE N 4Sa

Do YOU WANT TO LET POSSIBLE EMPLOYEES KNOW ABOUT THE CAREER OPPORTUNITIES YOU OFFER?
THEN YOU DON’T WANT TO MI188 THIS OPPORTUNITY!

Farticipate in the Plattsburgh-North Country Chamber of Commerce, OneWarkSourre,
JSEC Inc., Hometown Radic and Hall Commmications

JOB FAIR

WEDNESDAY, SEPTEMBER 10, 2008

AT THE ComMFoRT INN
Ronte 3, Platisburgh
In the Ballroom

4 pm - B pm

If registared BEFORE 822/08, Plattsburgh-No Co Chamber Members 3130 and
Non-members reserve a table for $225
If registared AFTER 822/08, Flanisburgh-Ne Co Chamber Members $230 and
Non-members $325

Gather resumas/ Display your product!

Refreshments will be
served for il axhibijors
sponsored by:

Each company will get a table, 2 cheirs, and space 1o display your product or service.

Fax the form to. 518-563-1028 Cr mail to
Plattsburgh-No Country Chamber of Commerce, PO Box 310, Plainburgh, NY 12801

For qusstions, call Becky at 518-563-1000.

DEADUNE TO RESERVE 15: FRIDAY, AUGUST 22, 2008



JOB FAIR
GUIDE TO PARTICIPATING FIRMS

Please retum this form TODAY so that we may indude your company Information In our Job
Fair Gulde to Participating Firms. If you do not fill out and return this form you WILL NOT be
Included In the Guidebook,

Thank you.

Nams of person completing form: AS_}'ME::%QM pate 8 /14 ;08
Company Name: Mh.Lﬂ.kc__Eaﬁ_

No. Of Employeaes: .3&

Human Resource Contact Name: ™
Company product/eervice: .P&Nmﬂr.\lhhn_ Year company was established: _ /9% 8
Brief Company History:

Location:_One e some IT-  phone: 563-9770

Email:_ __EIJPLMMJJ:’ wm:wll&kg-os

Do you have a backdrop or need electricity and would like to be against a wall?
{Space i5 limied, first come, St seyve basis)

+""Yes, please bry to put me near a wall

No, I do not have a backdrop

Employment Opportunities: (These positions are not necessarily open at this time)
Job Education Requirements (Majors Requested) Salary Range ]

| see affached

If you do not fill out and return this form you WILL NOT
be included In the Guidebook.
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MOUNTAIN LAKE PBS
CONTACT: Sharlene Petro-Durgan

ONE SESAME ST
PLATTSBURGH NY 12901
YEAR ESTABLISHED: 1968
# OF EMPLOYEES: 32
PHONE#: (518) 563-9770
EAx: (518) 561-1928
EMaIL: MLPES@MOUNTAINLAKE. ORG
WEBSITE: WWW.MCUNTAINLAKE.ORG
Company PRODUCT/SERVICE: Public Television
COMPANY HISTORY:
30D OPENINGS: (These jobs may not necessarily be open at this ime)
POSTTION EDUCATION SALARY

ASS0CIATE PRODUCER/
RESEARCHER-DOCUMENTARY EDuCATION & TRAINING :BA OR 2 YRS RELATED EXPERIENCE
AND/OR TRAINING, OR EQUIVALENT COMBINATION OF EDUCATION

& EXPERIENCE
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UPDATE!!

May 7, 2008

mﬂm Cmy Manor, Platsbiurgh-Norily Country Chamber of Commerce $18-563-1000

j o len n
m@-ﬁmwyChmomemBFAmmﬂbeonMayT a\ the Comfort
;‘:t:;:ﬂgh in the Balkoom.  The Job Fair is sponsored by The Plattsburgh-North Cu.mﬂymmbn of
Commeres. WWM.MWMHWMMJSEC.W fair will give Jocal

peupleﬂ:eoppommityloﬁndunwhmjuhsuemihblehmmgiun

compamies will have represculalives on hand 1o etrept resumes, give oul applications, sel up
%ﬁm.ﬂe&mMcmummﬁamwh organization. Mapy organizations will be there
Adirondack Medical Center
Advocacy and Resourcs Center
AFLAC New York
ALDI
Aflantic Testing Laba, Ltd,
Bombardier Transporistion
CVPH Medical Center
Elizabethtosmn Commmuity Flospital
ETS, Ine.
Fidelis Care New York
Hall Commmications
Hometown Radio, Ine.
Magpower
Muld-Rite Plastics, Inc.
Muountzin Lake PBS
Mounialn Valley Tcleservices
NOVA BUS
NYCO Minerals Loe,
Oue WerkSogree Business & Employment Ctr
ORC MACRO Internationsi
Flattsburgh-North Couniry Chamber of Conmmerce
Primelink Inc.
Residentdal Resonrces
Starbucls Coffee
United Statey Postal Service
US Customs and Border Protection
Vermout Air National Guard
‘Westall
Woodmen of the Werid Life Ins.
WPTZ-TV

The Job Fair s fiee to anend. Booths sre still availabl The cvent will be held on Wed., May 7 at the
Comfors Inn in Plansborgh, It will begin mt 4pun. and end at 8pm. For more information, contact the
Pintsburgh-North Comtry Chamber of Copronerce at 518-563-1000.

¢4

= ‘ A @ @m A Strong Partner for Strong Business in the North Country
\""'ﬁ:ai

0. 310.706) Re.9. reh NY 12 . $18-363- v STR-563-
U.§. CHAMBER OF COMMERGE P.O. Hox ) Re. 9. Plansbureh, NY (2901-0310 7o/, $18-363- 1000 Fav: S18-562 1628

"

Email: ber@wesiel

com Hed Site; norihcowatrychamber.com
Lake Placid Office: 216 Main5L. Lake Plocid NY 12046 Trir518-523-4906 Fov:518-523-2605



From: Sharlene Petro-Durgan

Sent:  Friday, May 02, 2008 11:58 AM
To: Lisa Hoff

Subject: FW: Job Fair -May 7th

fyi

Sharlene

Oy B @ D L L TP U

From: Becky Manor [mallto:beckym@northcountrychamber.com]

Sent: Friday, May 02, 2008 11:31 AM
To: Sharlene Petro-Durgan
Subject: Job Fair -May 7th

5/2/2008

WOULD YOU LIKE A LITTLE MORE
EXPOSURE AT THE JOB FAIR....
AND OTHER CHAMBER EVENTS?

If so, then donate some pens to the registration tables for
the Job Fair?

If anyone would like to donate some pens to the event. That
would be fantastic! Please bring them with you to the event
and we will use them at the registration tables and any other
Chamber events in the future.

Page 1 of 2

- m———r o —— s B

Also, Just a Reminder!!

The Job Fair is Wednesday, May 7th @ the Comfort Inn from 4pm-
8pm.

Set up will be from 12:00 pm to 4:00 pm onh Wednesday afternoon.
A Deli Buffet ($15 per person) will be available for exhibitors who
pre-order.

Coffee & water will be available.

Each booth will have a six-foot table & two chairs,

If you have any questions regarding the Job Fair, please let me

icnow!
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JOB FAIR

Wednesday, May 7, 2008
@ the Comfort Inn & Suites

In the Ballroom
Route 3, Plattsburgh

4pm - Spm

ventration on/betore $I8ANS for Plattsburgh-No Co Chamber Members @.!5(1;”“[ Nomw-members N243
{wmr.mon after 4/18/08 for Plattsburgh-No Co Chamber Members $230 and Non-members %325

Refrexhments will be served for all exhibitors m PLATT SBU R(’“
sponsored by: "’%ﬁy»f Z0y NORTICOUNTRY

et [ —
et 3 RV ECF COaep,

A deli buffet will be available for exhibitors who pre-order. Mecal tickets will be given to those who pre-
order. To be served will be sandwiches, salads, chips and dessert. The cost per person is $15.

Plcase specify below your choice:

7 > Lo
_ " Yes, pleasc charge me for < mealsat$ /5 *" each,
(# of meals) (x % 15.00)
__ No, I will not be having a2 meal at the event.

Names of artendeeq wh,s will be using the mcal tickets:
S har [ene HP“hrn "Durf?an
LJ-J(.’-‘-— I'Il}r[ -

oneal okt Beck s o the € hamber at {5 18) 363-1000),

sttt Lo PR ) G- (D0
r

Y Yeu! Uwould like to participate in the Plattsburgh-North Country Chamber of Commeree Job | air an p

ame > B arlene )1 ‘hL ~Elar i

Name /l )!"~_ }'I'CJ? 1—

Company M Qi \th Lﬂ]é/ :’)fj S

Address C'lhe o G M__L‘_i o
Dlatts busah MY 1290)

phone o1& BLZ- 478

B EENAYaTATAYY]
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1 mail { I‘Lg—@)—ﬂaﬂﬁ—éﬁ—cﬂ/‘i

MasterCard .. Visa  _ Amex Discover

Please charge my credit card $

Card number .. ._ Expdate_ / _ Zipcode

I'lsendachech s Please billme $ _ /4 O _

S nnne
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Lisa Hoff

From: Shariene Petro-Durgan

Sent:  Friday, February 15, 2008 4:55 PM
To: Lisa Hoff

Subject: RE: Register Today for the Job Fair!

Surs! Why not!

Sharlene

From; Lisa Hoff

Sent: Friday, February 15, 2008 3:20 PM

To: Shariene Petro-Durgan

Subject: FW: Register Today for the Job Fair!

Are we going to this one?

From: Becky Manor [mailto:chamber@westelcom.com]
Sent: Friday, February 15, 2008 3:04 PM

To: mipbs

Subject: Register Today for the Job Fair!

98.9WOKOJSEC =

-
Tob Sarvics Cnpleyer Commiline

PLATTSBURGH | AMI230

Eanees NORTH COUNTRY W 0 i
[ e j

e (HAMBER OF (DMMERLE Theneless (Yarncs

Classic Hits!

KOOL

ONEWORKSOURCE -«---1 05

BUSINESS & EMPLOYMENT CENTER

Are you looking for employees for your organization?
Would you like an opportunity to meet with many applicants in just one day?
Do you want possible future employees to know about the career opportunities you offer?
Then you don't want to miss this opportunity!

Participate in the
Plavesburgh-North Country Chamber of Commerce, New York Stute Department of Lubor/OneWorkSource,
Hall Communications, Hometown Radio and JSEC Inc.

2/19/2008



CERTIFICATE OF COMPLIANCE

The New York State Broadcasters Association, Inc.
“Broadcasting Career Fair”

This will certify that

Mountain Lake PBS
Was a Co-Sponsor of the Broedcasting Internet Career Fair in March 2008,

The station(s) promoted the event by broadcasting announcements over the two
weeks prior to the event. Station persomnel participated on the Publicity and
Implementation Commiltces. And, on the day of the event, station personnel
interviewed attendees.

April 2, 2008
et

%4_

Richard D. Novik
Senior Vice President
NYSBA, Inc.

1805 Western Avenue
Albany, NY 12203
(518) 456-8888

www.nysbroadeasters.org




Plattsburgh

March 26, 2008

Sharlene F. Petro-Durgan
Business Manager
Mountain Lake PBS

One Sesame St.
Plattsburgh, NY 12901

Dear Ms. Petro-Durgan:

THE CAREER DPEVELOPMENT CENTER
DIVISION OF STUDENT AFFAIRS

Kehoe Administration Buikding, 202
101 Broad Streat

Plattsburgh, NY 12901-2681

Tel: 518-564-2071

Fax: 518-564-5080
veww,platisburgh.edu

This letter is 1o confirm your registration for Career Night 2008, which will be held on
Thursday, April 3 in the Angell College Center Ballrooms from 7:00 — 9:00 p.m. at
Plattsburgh State University.

We look forward {o your participation.

Sincerely,
Vi
mw CRAAN

Maureen Lavigne
Office Manager

'?rv-L
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Take advantage of this opportunity to:

be owe oaest at an excellentoment in the company of
Frcudty. staft, and lellow employer vepreseniatives

meet qualilicd Plattshurgh State students and graduales
shatre information about your ficld and oreanization

< explore the possibilities of expanding your workloree

CAREER

iy = P e Thursday, April 3, 2008
DEVELOPMENT
"ENTER NS
.C S e 4:30 PM -9 PM
Kehoe Building 202

101 Broad Street LOCATION:
Plattsburgh. NY 12901

SUNY Plattsburgh
Phone: 318-364-2071 Angell College Center
FAN: 518-364-3051
career @ plattsburgh.edu REGISTRATION FEE:
wawaw, plattsburgh.edu/ $60.00

studentlife/careers/ (Includes 6 fi table and dinner for 2 representatives.)

Additional representatives may attend for a fee of $15 each.

SCHEDULE OF EVENTS
(All events will take place on the 2nd floor of the Angell College Cenler.)

3:30 PM - 6:45 PM ~ Registration/Set-Up
4:30 PM - 5:30 PM ~ Reception/Social Hour for Employers in the Alumni Conf. Room

5:30 PM - 6:45 PM ~ Buffet Dinner for Representatives in the Cardinal Lounge

7 PM - 9 PM ~ Career Fair - “The Big Event” - in the Warren Ballrooms




GLENS FALLS HOSPITAL

100 Park Street

Glens Falls, NY 12801

Phone: 518.926.3404 FAX: 518.926-3406
swyman(@glensfallshosp.org
wurw.plensfallshospital.org
Contact/Representatives:

Susan Wymen, Nurse Recraiter

Partricia Morehouse RN, Ceardiclogy Educator

Positlon Types:

Full-time, Part-time, Summer
Majors /Titles:

Nursing -

HEBER ASSOCIATES, INC.

420 Quaker Road, P.O. Box 4744
Queensbury, N'Y 12804

Phone; 518.793.2727 FAX: 518.793.3989
sheber(@heberassociates.com
www.hebemssodiates.com

Contact/Representatives:

Stephanie Heber, Manager
Maria Drew, Employment Coordinator

Position Types:

Full-ime, Part-time, Summer, Internship
Majors [ Tides:

All Majors

KINNEY DRUGS

520 E. Main St

Gouverneur, NY 13642
Phone: 518.643.9500
dalemyatt@kinneydrugs.com
www.kinneydrugs.com
Contact/Represematives:
George Gleasen, Store Manager
Dave South, Store Manager
Position Types:

Fulil-tme

Majors /Titleo:

All majors

MEDISCA INC,

661 Route 3, Unit C
Phitsburgh, NY 12901
Phone: 518.563.4636 FAX: 518.563.5047
jpinsky(@medisca com
www.nedisca.com
Contact/Representatives:
Jennifer Pinsky, HR. Manager
Yigang Song, QC Manager
Position Types:

Full-time

Majors /Tides:

Science

MOMOT TRAILER SALES, INC.
240 Tom Miller Rd.

Platsburgh, NY 12901

Phene: 518.563.1983

FAX: 518.561.4355

jl@momot.com

www.raomot.com
Contact/Representatives:
John LaBarge, Sales Manager
John Momot, Owner

Positon Types:

Full-time, Part-time, Intemship
Majors / Titles:

All majors

P
One Sesame Street
Plattsburgh, INY 12901
Phone: 518.563.9770, Ext. 102
mlpbs(@mountainkke. arg
wwrw.mountiniske.org
Contact/Representatives:
Lisa Hoff, Executive Assistant
Sharlene F. Petro-Durgan (90), Business
Magager
Position Types:
Full-time, Internship
Majors / Tities:

Communication, Marketng, Education

Fox¥ ,E?ﬂ"\ %booblb’f’




Plattsburgh

ATATH UNJIVERDITY OF WEW YOREK

CAREER
DEVELOPMEN'T
CENTLER

Kehoe Buildig 505
107 Broad Sticet
Plattshureh, NY 124001

Mhone: >

.L_'-l-.':![‘.'-i"".li'l‘_’|1.'i'l:‘il:il'
studentlifefcareers/

RSSO

Take advantage of this opportunity to:

b oo
Facully
11t

share inlormse abobyour Bield and organieationg

eapbore e possilihiies b es panding vou wkTivrcy

DATE:
Thursday, April 2, 2009

TIME:
4:30 PM -9 PM

LOCATION:
SUNY Plattsburgh
Angell College Center

REGISTRATION FEE:
$60.00

(Includes 6 ft. table and dinner for 2 representatives.)

Additional representatives may attend for a fee of $15 each.

SCHEDULE OF EVENTS
(All events will take place on the 2nd Joor of the Angell College Center.)

3:30 PM - 6:45 PM ~ Registration/Set-Up—Warren Ballroom entranceway

4:30 PM - 5:30 PM ~ Reception/Social Hour—Alumni Conference Room

5:30 PM - 6:45 PM ~ Buffet Dinner—Cardinal Lounge

7 PM -9 PM ~ Career Fair “The Main Event”"—Warren Ballroom

S




31 AR
Onc Sesame Street
Plattsburgh, NY 12901
Phone: 518.563.9770, Ext. 102
FAX: 518.561.1928
mlpbs@mountainlake.org;
sharlenep@mlpbs.org
www.mountzinlake.org

Contact/Representatives:

Sharlene F. Petro-Durgan ("90), Director of
Finance & Administration

Lisa Hoff, Executive Assistant

Position Types:

Full-time, Intemship

Majors /Titles:

Communication, Marketing, Education

NEW YORK STATE DEPT. OF
TAXATION & FINANCE

Capital Region Office — Wade Rd.

Misc. Tax Section

Albagy, NY 12227

Phone: 518.389.4889 FAX: 518.485.5262
Lawrence_Mele@tax state.ny.us
www.tax.state.ny.us

Contact/Representatives:
Lawrence Mele, Tax Auditor ITI
Derrick Harper, Tax Auditor I
Brendan Samago (06), Tax Auditor 1
Position Types:

Full-ime

Majors/Titles:

Accounting

NEW YORK STATE POLICE

P.O. Box 100, #1097 State Route 86
Ray Brook, NY 12977-0100

Phone: 518.897.2055
brecruit{@troopers.state.ny.us
WWW.AYIIOOPEr-.com
Contact/Representatives:

Tpr. Bemnard Bullis, Recruitment Officer
TBD

Position Types:

Full-time

Majors /Titles:

Ctiminal Justice, Education, English, Math,
Computer Science, Physical Education

NINE PLATT HOSPITALITY GROUP
P.O. Box 1278, 446 Rt. #3

Plattsburgh, NY 12901

Phone: 518.561.8383 Ext. 104

FAX: 518.561.8957
juliek(@aineplatt.com
www.nineplatt.com
Contact/Representatives:

Julie Kramer (°99), Vice President

Jodie Nephew ("04), Front Desk Manager
Joshua Kretser, General Manager

Position Types:
Full-time, Part-time
Majors/Titles:

Hotel Restanrant Toutism

NORMANDIE BEACH CLUB

96 Furnace Point Road

Westport, NY 12993

Phone: 518.962.4750 FAX: 518.962.2050
info@nomandiebeachclub.com
www.normandiebeachclub.com
Contact/Representatives:

Waldemar & Molly Kasniels, Owmners
Position Types:

Summer

Majors/Titles:

HRT; sailing instructor, waiters, housekeepers




Training for Staff Development and Station Personnel
and Management Training on Employment Matters



Lisa Hoff

Subject: Team Building Employee Event

Location: One Seseme Sirest

Start: Fril 10/10/2008 8:30 AM

End: Fri 10/10/2008 12:30 PM

Show Time As: Tantative

Recurrence: (none}

Meeting Status: Not yet respanded

Required Attendeea: Rhonda Santes; Conference Room; Allea Recore; Lisa Hof; Kris Muler; Pam Jozwisk;

Sharlene Petro-Durgan; Tonl Mikulka; Jennifer Kowal ; Thom Hallock; Sophie Mitsogiou:
Charlie Zarbo; Tom Rogers; Carter Germaln; Colin P:wlz!krs; Andrew La Foma'i;.:e; Jared o
Stanley; Karin O'Connell, Jane Owens; Zach Kowzlczyk; Paul Hameline; Yvonne Stoute:
Laurie Atwood; Derek Mulrden; Paul King; Paul Larson; Cody Rasco; Eerl Baucom; Dan;lan
Panetta; Frank Christopher; Aubrey Bresett; Matthew Curry '

importance: High

Greelings! You are inviled, and asked o attend, a “Team Building” employse event to be held al the station on lhe
morning of Friday, October 10th - the agenda below Is a tentative outline for your reference:

B8:30 AM This event will kick-off with breakfast lems for staff at 8:30 a.m. served in the Confersnce Room.

9:00 AM - 12:30 PM Breakfas| will be followad by fun, fearess "Team Bullding® activites lead by local facilitaior, Dave
Manney. ’

12:30 PM Team Building activities will be followed by lunch items for staff around 12:30 p.m., again served in (he
Conference Room.

"Team Building” activilies include Dave Manney's various lighl-hearted, yel fun and effectiva, games and problem soiving
exercises. Exercizes may involve standing, very light walking, bending, etc.

This "Team Bullding™ event serves as celebration for getting through year one of the stalion's, our, strategic plan)

INTERNSHIPS & TRAINING FOR MANAGEMENT & OUTREACH INITIATIVES
TRAINING FOR MANAGEMENT: (January 14, 2008-April 15, 2009)



\,B&W Managin;

Generational Trends
Finding and Keeping Good People
in Your Workplace

Tuesday, April 2%th
8:30am-Noon
'Burgundy Room, Route 3 in Plattsburgh

$10 for EAS employers
$20 for other otganizations

Materials and Light refreshments included

+ Younger generations test the traditional ways
businesses promote and develop leaders—are
you prepared?

+ Learn tips on how to use the generation gaps

to your advantage.

i '= Discover the new challenges and opportunities
when people of different values, trends and
technologies come together in your wotkplace

Fgr rescevations: 563-8293 or  1-800-724-0747
prioz to Noon on April 21st. ll 5

o a program of
{n . BEHAVIORAL HEALTH SERVICES NORTH

« Usited Wy Apacy serving wur communtly ot 1874
werw.bhan.ore

development opportunities. internal department or
individual professional
development needs. (Business
Manager)

Provide professional Create a method for researching | TBD Training list created.

Will use performa
build training list.
staff once comple
additions or chan
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Geneftational Trends

Finding and Keeping Good People
. in your Workforce if N

¥

e D B
HEALTH

What is a Generation?

® A sociery-wide peer group, born over a penod of mae
rougshly the same lenpth us the passage from youth 10
adultheod, who collectively possesk 2 cominon
pemonaliry

® Sociology siudies have noted that your vahues & pyyche
are established by age 15 (uspboerore ca bigh reliood, bu ..

@ Currenr srudies show that age 35 15 a marker m many _*
(perprowicd adolesceace)

O Brdayud carcer, mamage, chddbcth

The 3 Truths

® Formatve years mold core values.
® Four workplice genenrions:
O'I'mditonal/ Mantre: /G ).
OBunnert
OGen X
O Madbouals — Gen Y
@ Gieneratonal values guide decisions/choices
® An old proverb states that "people regsemble their
times more than they resemble their parents.”

The Traditional Generation
(Born before 1946) 7065 q’—]d S

* Consists of atound 52 milbon people

* Also known as the Marwres, the Veterans, the Silent
Generanon, the Grearest Genemuon and the Bujlder
Genemnon

* ‘[heze older Amoncans hold % of the sabon's wealth and
arc the executive leaders of some of the mast estabbshed
and mtuential companics in Amenc




Characteristics

Traditonal Generation Workers
® Valucs
OBchew m enafommity, suthonry and rules
OBchieve i logme
QVery dafined sense of nght and wrong
OLaoyalty and reapeer for snthoery

® Attributes
ODucphaed

OVrew an inderstandiag of hiktory as a way 10 plan lor the faruee

ODebke conflsct (hold inﬁide)

O Dera oncnied

Work Style
of Tradidonal Workers

® Work Stylc
O Conastener and unifrmury
O ek mur rechnokipeal advancemens

O Cmmmand-and-Lonteo kadershap remmetun of mibnry
Aptram

O Profey b 1 ovpn and wall n

vicw brmezonial srosmure & 8 bmfdunl way

O Lipyal, hard winkers, reluble, “an nonsense”

Mo"'i Va:ﬁon
oF Traditional Workers
"T;)’ mo‘l'Na:l—?nﬁ s ‘jChbr‘a.'l“rﬁh Lﬂ:
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“Provid mﬁarewtl.h‘l c:K_rkS SyS"’Ern
v e\tPen e

Show' 5 Y%evmmc. kecl
kag;j—keur-opmlonohw},aﬂmsubr

n ";B&SF_PVEYMML
j'he, aw:l Gthem}m\
’"PmFe,ssnmJ])mtngJr

ol

- 5“-*6:»5 %ret,“"fmmrq

The Baby Boomer Generation
(Bom 1946-1964)

® Consist of abowt 78 milbon people

® Wirh imcrasied cduational, Ananaal and soaa)
oppactunitics, the Boomer Gaeration is ofren
portrayed 23 a genermuon of opomism, exploranon and
achicvement

JIs

Characteristics

of Baby Boomer Workers

® Values
Olndividus! choice
QCommumaty arvulvement

OPrmperiry

Ot wnershep
OBcll-acuidizing
OHealth sl wellness

® Attribules
OAdapuve
QGnal-onunted
Olocus om mdividual chowes and freedom

OAdapave t u diverse workplaoe
OPombrve attmnbe
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Work Style
of Baby Boomers

® Work Styles
CrConfidence m tasks
OTimphasize term-buikbay
Ok evllabnmirve, grnp denmon making
OAvoid confber

Differences
between the Traditonal Generation
and the Baby Boomers

lour key anas
1. Eduranon

® Jemnrary vidien cohicwtnnr, s the, 1ttt oI vihus
TR

2 Anitude to Rules

® Benmmer hehoral that mbes can and should be died m un dar
ey

3. Leadership Style

& Moarhoo of the Radowual goncow o sl to e i consarvatree
and iy the heota™

4. Roles
®  Fix suamplc—soinn i the wodduns

v

Mo"'i mﬁ‘l\on

. ’Oﬁh‘ﬁ-ﬁv Pcrsona.' "ﬁu(‘,\'i

o giumg their vor- ki Tely
?céwgrd i PJ

——————

A(‘J‘\ jevi hg dhe P@d‘\@.r ee

"P’o\f'ﬁlﬁﬁ OPPbVl‘LmT‘hes for-Vhem i
develep all oF Hheir skills-wh

Fson

_P rwh!‘-u]:\; {Ja_hu\ﬁ M MH!pMISkH

Generation X
(Bom 1965-1981)

* Comsists of abour 55 milkon peaple

e (Sun Xers grew up m an ena of anengay technology
and political and msattional incomperence

s Whereas the baby boomers came to understand rhat the
farre was theirs for the oking, Genemanon X found
the foruee disappoinnng and somewhar unappealms

Characteristics

of Generaton X

® Values
OCamnbuson
Oléedbach and recogmiem

OAummy e WOYk d-‘ 0“ e

OTime wath manager

® Atdbutes
O Adaptabbiry

Oy o First eon?u.d‘er scfence v,

\Q}"’Tﬁe Wormen's Libevation Maemestt

\
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Generation X Work Style

® Hyth-pabity eml reauhs

® Produchmry

® Balance between work and Lo—work 10 bn e et bve m work
@ Flexible work honrs /job shoong epypeahng

® Free gpenu (hand 1o ‘manage’)

® See self ax o markemble coommodiny

® Comformbie with suthenty b no¢ impressed wath beles

® Technically crampeatent

® Joemal promobon

® Eihac diversity

J

\ Differences

between the Baby Boomers and Gen Xers

® Anitudes
Q Taby boomen e nphaooe and have 2 posinve wirk] view

_*'(‘m R go 1wt have: ax much Faurh w th: world end the instibinois fhat
Em H. oy Ane otren 25 W =t

® Authority
S Cen Xeoran upmigeave] 2or new oanerctol by susbesty
O Bucmirs Appe U

® Stability and Change
Gien Xeve are used w0 g faxt pace aod comytaa chaspe
Q Jummeer accopt Clranpe, Exit manmm & e fop #tabrhiry
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between the Baby Boomers and Gen Kers

® Work Ethic
ORoemers byve w work, winle Gen Xers work 1o live

@ Leadesship Style
ONlunmers bke to see themselvex in lemlenship mlos becase
tins confions ther statws noad sucecss in the workpioce
$Gen X beaders tend 10 be competent, direct and e, bt thar

honzaty con be harmh for new o youang employees

L

Ada
193

Millennials
(Born 1981-1999)
® Crmawets of about B1 qulkon people

: WHY"

® Alo referred @ as the Echo Boomers, Mulennial Generanom,
E-Genmaton, Generation 'th Net-Geners, Nexters, eic

® Have prnv up in am e of techaobogy

& Mudlenmals are none entering the wonkloree ond will whape and
Iansfoam your onzanization

& Whereas Baby Boonws saw the fature an thears and Generaron
Xers foomd the futire disheartommys, these young worbens
question whether they will have a (ubuee.

EVa
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Characteristics D W

bfp‘e of Millennials 2\
A o ¢ ® Values
c’\‘o O Sdtey Y e Wiy Hru sl vt

© Moarkanmng ol brandasg self 10 s st

O Vitdevir o b avipialds ineort o immsnocine ey

O 1 s brvpg pemerr—thie 13 nolatend ma bivark engmmanm, s msbih

O Riogant et In earrel, o1 o e (v gramecd bvgash ot qn, imdfamons Uik,

@ Artributes
O \abspe ruqally
O £y, v ) chudhorey
O Croam, Loty
O Fxugpemauly sadusn
O Cannrowrnd sl oy eiien ihcamd 71 a0 1ica, Cius, v [ whict
© Acyopt uthers of dvur fuckgmmods camdy aral ipanly
Q Cledud i pacrmpuirey

Work Style of Millennials

® Want to knoaw how what they do fin into the E [reture apd
need 1o undenstand how everythmg fits IDgether—svont To

effeer change and nimke an impact

® View thiar work as an expresion of themsehees, not aa o
defimbon of themsehves

® Fseoptinral mulb-waskess—need more than one achvily
happemung at 3 tine
® Sech acuve versus prsmve involvoment

@ Lesx bhely 1 seek mammyerinl or team beadershep posivon thar
would comprenruse hie oumde of work
® Seuk fleadality in work hours and gress code

® Seek a slixed work environment—bright cnlors, open
seatmg, personal inuches

Work Style of Millennials
LZxprat compomate sooal susponsabibity amd will not work for,
B e ot Tt s that are. ot

sugully respemiuble
® Seck work in eams

Conlict
X al

Traditional Boomer

Gen X Millerurial
1Tan! Work Pap I P Rombed w0 brandy
Dure i Cammiry Rubos sren'’s b oa Muyvsc! Pre-atthnme

Campumuly iy what wr deservy Rampurceln) Corruenegg Ulder Y imogeey

i Ssenfice Jor Gurwergs foowe on Balince of 1afc  Moms dirven menmiy
® Seek contmnuing leamony and will tike advantag, of raming T agoman Gutel  Gmwemenoe
made avadable to them Ceniml ve Mad  errod — et rebred € tfly [ ochink | v
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Recruitment

® Prevent “brun dran.”

@ ‘The vime ro start acing is now. Approaching recruinng
from a peoeranonal perspective can mimimaze the
wnpact of the coming labor shortge

® We nced 1o enforee dlear expectations along with
thoroughly sercenimy applicants,

® “[yansienr carecrs.

® Enyoge them from che get-go and belp them
understand the crineal role they play withm the
organization,

Recruitment

Generational points to consider

® Understand your own generaton's preferences, poals, and values,
and try m tearn about the profercnces, goals, and values of thy
other three penesations cureatly i the workforee

® Tiy m listen 1o the indeidual canchtate’s awn pecennal
preferences, poaks aml volues;

® Diy deeper and axk questions if & candhdate’s answer b wo
closcly wilin a generational profilz (for cxample, f 8 Traditroashst o
olter Baomet sctyx whe wants sty from ber job, axk boe whak sle
shead by tins);

® Promow the features and benefits of your comypany that Bt the

generatonal preferences (i cumple, rik 1 Milleaiua b pboat how shey
€0 sadvauce aml bake on M respanalibny 3ty enmpoy) ’

The Core

® Meaungful communication
® Problems are the same — the tools are changing

® As managers we need to pause, we need to
histen, we need to give younger penerations the
ome to be engaged
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hatsrin EOUTCEE. Lty Wil b “Eralegic” meana and how 1o change the

hustan resaurees mintsat fom administrator amd enfercer, o sirsteglc spjxtes

of the oomomon Ayission and goats of Lhe onganizetion,
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Sharlens Petro-Durgan

From: Darlena Amick {Darlene@netaonfine.arg)
Sent:  Thursday, July 10, 2008 2:45 PM

To: e —. Shariene Petro-Durgzn; SENERERENE
e )

Cc:
Subjact: PBMA Telephone Toolkil, July 17, 2008 @ 2:00 PM ET

This is to confirmn your registration far the PBMA Telephane Toalkit *Fair Labor Standards Act
(FLSA).* The call is scheduled for Thursday, July 17 @ 2:00 PM ET. | will send the phone number for
the call and any handouts next week.

Thank you for your participation and support of PBAMA|

Darlene Amick,
PEMA

939 South Stadium Road
Cotumbia, 5C 79201
303.799.5517 ext. 125
FAX §03.771,4831

www.pbma.org
Save the dates!

2009 PBMA Conlerence
Jay 26 - 29 In Tampa

7112008
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Sharlene Petro-Durgan

From: Darlene Amick [Darlene@netaonline.org]
Sent: Friday, June 20, 2008 3:42 PM

Subject: PBMA Telephone Toolkit - July 17 @ 2:00 PM
Importance: High

:

DI i I I . I .': Continuing professional education

o Fair Labor Standards Act (FLSA
T}_ ,Blllllme July 17 at 2:00 pm ET )

The goal of the 2004 rewrite of overtime regulations under the

PBMA Telephone federal Fair Labor Standards Act was to simplify the classification
Toolkits are audio structure for determining which employees are eligible for overtime
seminars that deliver pay and which are not.

up-to-the-minute

information and live But the new rules just seemed to make it more confusing. And, if
interaction with experts you're like most employers, you've misclassified employees on your
in a variety of areas. payroll. Such errors can have disastrous consequences. . ,

What do PBMA * Pacific Bell paid $35 million to settle a lawsuit alleging engineers
Toolkits cost? were misclassified as professionals exempt from overtime.

$ 125 per site * - illi

for PBMA members: Wal-Mart agreed to pay over $34 million to settle charges for

§ 225 per site incorrectly calculating overtime pay.

for non-members.
"Per site" registration
means your work
group can participate
via speakerphone for
just one fee.

* Starbucks paid $18 million to settle lawsuits alleging managers
were misclassified as exempt from overtime.

Join us for a thorough web/audio program designed to guide you
through FLSA's complex maze and provide you with the information
you need to ensure that you are paying your employees correctly.

2008 Lineup Presenter: Michael Lorenger (bio)
Lorenger & Carnell, PLC
September
Financial Management Register now
for Experienced
Managers
Learning Objectives:
October -What the FLSA exemption rules mean, in plain English
Teambuilding -Why "salaried” does not mean "exempt”
-Straight-forward explanations of the tests you must apply
-Keys to structuring job descriptions to protect your exemptions
Back to Toolkits -When and how you can legally dock an exempt employee's pay

Course Level: Intermediate Instructional Method: Group / Live

6/23/2008



.C I)E‘ Publfc Broodcasting Management Association (PBMA) is registered with the Nationat

Pape 2 of 2

Prerequisite: Knowledge of employee benefits and salary

b CPE Credits: 1 Field of Study: Business Law - Employment Law

Associgtion of State Boards of Accountancy (NASBA) as a sponsor of continuing
professional education on the Nationol Registry of CPE Sponsors. State boards of
accountancy have final authority on the acceptance of individual courses for CPE credit.
Complaints regarding registered sponsors may be addressed to the National Registry of
CPE Sponsors, 150 Fourth Avenue North, Svite 700, Nashville, TN, 317219-2471.

Website: www.nasba.org
Register now

Toolkits homepage

PBMA, 838 South Stadlum Road, Columbia, SC 29201 p: 803-799-5517, ext 123 f: 803-771-4831
© 2008 Public Broadcasting Management Assoclalion.

AINNK
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Sharlens Petro-Durgan

Subject: Team Buiding Employee Event
Location: One Sesama Street

Start: Fri 10/10/2008 2:30 AM

End: Fr 10/10/2008 12:30 PM
Show Time As: Tentative

Recurrence: [nane)

Mueilng Status; Nol yet responded

Raquired Atandees: Rhonda Santos; Gon'ereace Room; Alice Recors; Lisa Hoff; Kris Miter, Pam Jozwiak;
Sharlene Petro-Durgan; Toni Mikulka; Jennifer Kowalczyk, Thom Hallock; Sophle Mitsoglow;
Charlie Zarbo; Tom Rogers; Carter Germain; Colin Powers; Andrew La Fontaine, Jared
Stanley; Karln O'Connell; Jane Owens, Zach Kowalczyk: Paul Hameline; Yvonne Sloute,
Laurie Atweod; Derek Muirden; Paul King: Paul Larson; Cody Resco; Earl Baucom; Demian
Panetta; Frank Christopher, Aubrey Bresett: Matthew Cuny

importance: High

Greetings] You sre invited, and askad ta atrend, 2 “Team Bullding” employes event (o be held at the station on the morning of
Friday, October 10th - the agenda below Is a tentative cutiine for your reference”

B30 AM Thiv event will kizk-off with breakiast ttems for staff a1 B:30 a.m, served in the Cortference Room.
9:00 AM - 12:30 PM Breakfast will be followed by fun, fearless "Team Bullding™ nctivities iead by Jocal facllttator, Dive Manaey.

12:30 PM Team Build| ivitles will be foltowed by lunch kems for staff around 12:30 p,m., sgain served In the Conference Room.

*Team Building” activities inciude Dave Mannay's various light-hearted, yet fun and effective, pames and problem solving exerclses.
Exerrises may nvolve standing, very light walking, bending, etc.

This “Team Bullding” event serves as veletvation for getting through year one of the station's, our, strategic planl
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Sharlena Petro-Durgan

From: Stacsy Camoll [GoToWebingr, Notifications@ditrixoniine. com)

Sent:  Tumssay, March 10, 2000 11:38 AM

To: Shariena Petro-Durgan

Subjecl: Ramindar : Your Wabinsr s on Tuasday, March 10, 2009 1:00 PM - 2:00 PM EDT

Mission Impossible: Managing and Mitigating
Internal Pay Issues

JOIN WEBINAR

Joln us on Teesday, March 10, 2009 1:00 PM - 2:00 PM EDT

Dex Shariers,
Thia meansga i 1o Maming you that tha falowing Webnar will taks piace Tusedsy, March 10, 2009 100 PM - 2.00 PM EDT,
Masion imposaibie: lamaping and hifigating intamnal Pay bauas

06 1R
g 16 your,
2. You will ba connacian to audie using your 's microphona and sp {VolP}. A headast s recommended.
O, you may saloc] Use Telephona siter oining the Wabiner.
Unted Slates: 7738451011
Access Code 550-014-142,
Autho Pi: Shown after joining the Webinar
‘Wablnar ID; 520-862-842
Planss aand your o and teedback o stacwyc@ipayscale com
Bystam Requirements
PC-based sttsndees
Requiret; Windows 2000, XP Home, XP Pro, 2000 Sarvar, Ve

Macinioah®-busad sitndens
Raquired. Mac OS® X 10.4 (Tiger®) or newsr

Read our Ayic Checkiil for Hps on uzing your compuia’s and with GoTaviabinar
Add 1n your Quikdok calorler

You mre recerving this email becauss you registered for this Webmar,
Please cangal your registration If you cannot aftend, You can aleo pplout from receiving
further ematls from thin Weblnar's organizens.

This wrenl W posarsd by QaToVvebiner Wb Events My Exsy ™ View the i|
GoToivibiner i & $erech Droviced by Ciirty Onling | BESAG Hnlcler Aversm [ Golsts, CA Y117

3/10/2009
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Sharlene Petro-Durgan

From: Nate Basich [nateb@payscaie.com)]
Sent: Wednesday, March 04, 2009 5:01 PM
To: Sharlene Petro-Durgan

Subject: Complimentary Webinar Mar. 10 - Managing and Mitigalting Internal Pay lssues

Dear Sharlene,

Compensation benchmarking provider PayScale is delighted to invite you to our
upcoming, complimentary webinar "Mission Impossible: Managing and
Mitigating Internal Pay Issues.” Jloin us for this hour long webinar at 10:00 am
PST on Tuesday, March 10th. Register here!

Mission Impossible: Managing and Mitigating Internal Pay Issues

While the majority of HR leaders agree that their compensation plans should reflect
the experience, performance and value differences - between employees in similar
roles as well as across the organization - few have the luxury of compensation
structures free of pay inequities. The challenges for HR are to redress inequities
when possible and prepare themselves and hiring managers for difficult
conversations. Recent shifts in the world economic situation, as well as recent pay
acts in the United States have made this topic extremely timely for HR practitioners.

This webinar has been approved for 1.0 credit towards HRCI re-certifications and 1.5
credits towards CHRP recertification.

Please join us for the webinar on Tuesday, March 10 at 10:00 am PST.
To register, please visit this link:

https://www1.gotomeeting.com/register/520862842

After registering you will receive a confirmation email containing information about
joining the webinar. You will have the option to listen via telephone or for free with
VoIP. We hope you can join us.

3152009
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Sincerely,

Nate Basich

Account Executive
PayScale, Inc.
nateb@payscale.com
1.888.699.0702

This email was sent by: PayScale
315 Fifth Avenue South, Suite 700 Seattle, Wash., 98104, USA

Update Profile | Unsubscribe

3/5/2009



GoToWebinar : Webinars & Web Events Made Easy. Award-Winning Web Casting & O... Page 1 of ]

Thank you for registering

Registration Complate 'Y

You have successfully registered for the following Webinar:

Mission Impossible: Managing and Mitigating Internal Pay lssues
Tuesday, March 10, 2009 1:00 PM - 2:00 PM EDT

Add to your Outiock calendar.

A confirmation email has been sent to you.

1. At the time above, click this link lo join the Webinar:
htips:/Avww1 gotomeeting. comfoin/520862842/106519385

This link should not be sharad with others; it is unigue te you.

2. You will be connected to audio using your computer's microphone and speakers {(VolP). A headset is recommended.

Or, you may select Use Telephone after joining the Webinar.

Uniled States: 773-945-1011
Access Code: 560-914-142

Webinar ID: 520-862-842

System Requirements
PC-based attendees
Required: Windows® 2000, XP Home, XP Pro, 2003 Sarver, Visia

Macinlosh®-based attendees
Required: Mac OS® X 10.4 (Tiger®) or newer

Read our Audio Checkllst for lips on using your compuler's microphone and speakers with GoToVWebinar.

hitps://www]1.gotomeeting.com/en_US/island/webinar/registrationPost.tmpl?Action=rgoto... ~ 3/5/2009






i
i

-




Internships and Practicum Program



Internships

Mountain Lake PBS welcomes intems and praclicum sludents! The statlon offers intemships
that expose the leamer to a variety of disciplines including preduction, programming,
development, communications, engineering, information technology, oulreach and
education, as well as many other areas.

If you are interesled in an Intemship with Mountain Lake PBS, please send your cover letter
and resume to the atlention of the depariment director, and mail to:

Mountain Lake PBS
One Sesame Streel
Platisburgh, NY, 12901
Fax: 518-561-1928

Your cover letter should indicate the Inlemship for which you are interested, the skills you
can bring lo Mountaln Lake PBS and why you are interested in interning with Mounlain Lake
PBS.

And il you're inleresled in becoming a volunteer, check oul our Volunleering opporiunities.

PROGRAM EDITORIAL RESEARCH

Responsible for editorial research and some siory development for Mounlain Lakes’ weekly
public affairs program and monthly business program. Basic print or broadcast journalism
courses required. Applicant must be curious, have a pleasant telephone manner, ability to
amass data, and knowledge of regional news and events. Minimum 6 hours per week.
Volunleer posilion. If you are inlerested in Lhis intemship, please submil your cover letier and
resume Atftention: Direclor of Production & Programming

PRODUCTION ASSISTANT

Duties may include studio selup and camera operalion, logging video, transeribing field
interviews, working for production during live sludio events (debates. specials, fund raising,
elc.). Hours are as needed and as applicants schedule permits, Flexible hours bul must work
agreed minimum per semester. If you are interesied in Lhis inlemship, please submit your
cover letter and resume Attention: Direclor of Production & Pregramming

MASS COMMUNICATIONS

This position is coordinated through lhe PSU Mass Communicalions Departmenl and is full
time for one semesler. An academic internship is dependent on departmenl approval,
required courses, and GPA, and is normally done in senior year. Interns assisl in local
produclions as production assislant, videotape editor, videographer, or researcher. When
appropriate and in collaboralion with a producer interns serve as writer or field interviewer.
This internship is for credit hours only and is unpaid. If you are interested in this internship,
please submit your cover letter and resume Attenlion: Director of Production & Programming

MARKETING & PROMOTIONS

If you are interested in finding oul more about markeling, communications, publicity,
promotion, public relalions and relaled careers in lhe non-profil world of public television,
consider applying lo be a volunieer inlern al Mountain Lake PBS. Opportunilies lo become
involved mighl include assisiing with the wriling press releases, researching media
opportunities, crealing and placing adverlising, planning and executing special events, assist
with mailings, as well as handling details of a wide range of projects and activities related to
the promolion of Mountain Lake PBS. You must be motivated and able to take initiative, as
well as have the ability to follow instructions, pay attenlion lo delails, and meet deadlines.
Minimum 6 hours per week. This internship can be for credit hours or as a volunteer
pasition. If you are inlerested in his inlernship, please submit your cover letter and resume
Attention: Director of Communicalions

FINANCE AND ADMINISTRATION

This internship involves numerous general and administrative projects relaled to finance and
human resources. The projects involve enlering, analyzing, and manipulaling dala in various
computer software programs. Work requires knowledge of accounting and sound business
practices. Dala is confidential. The tasks lhe intern would be expecled to perform for Lhis
positicn: analyze, sorl, and enter data inlo database, update spreadsheels with monthly dala
from invoices, werk wilh slaff to galher information, participale in station evenls lo gain




furiher insight Into public television as a business, other related dulies. If you are interested
in this inlernship, please submil your cover |etler and resume Attention: Business Manager

UNDERWRITING

The underwriting department is responsibie for locating and securing corporale sponsorship
for the programming that Is shown on Mountain Lake PBS. This is a key component in belng
able to conlinue to bring quality programming lo our community. An intem in this depariment
would be part of a support system that would enable the underwriting staff lo focus mosl of
their time on the areas that help them achieve the marketing goals of Mountain Lake. The
intern would report to the Development Staff. If you are inlerested in this internship, please
submit your cover letter and resume Attenlion: Director of Fundraising and Business
Developmenl

PROGRAM TRAFFIC AND OPERATIONS

Organizing and mainlaining promotional lilerature regarding current and potential programs
Creating and mainlaining markeling sales pieces such as pregram descriptions and
demographic information. Maintain underwriting client files. Generate affidavits of broadcast
if required by underwriters, Generate and distribute minutes from the weekly underwriting
meeling. Assembie media kits containing program and station information to distribute to
potential underwriters, Duties will include crealing on-alr broadcasl logs for a digilal channel,
proofing station logs and other reports, researching program information, working with
Masler Centrol and Engineering wilh on-air discrepancies, inputting informalion inlo the
broadcast programming database, inputting promotional materials into the server,
researching and responding lo station and individual pregram inquiries, Research projects
will iniroduce you lo television ralings, demographic studies for program placement,
teleconferences for program selection, scheduling using product placement for maximum
exposure, and assisling in delivering Mountain Lake PBS programrming into national
distribulion. Good verbal and written skills required. Computer skills and attention (& detail is
a must. If you are interesled in lhis internship, please submit your cover letter and resume
Ahention: Direclor of Engineering

FUNDRAISING, MEMBERSHIP, AND SPECIAL EVENTS

Organizing Fundraising, Membershlp, and Special Evenls are seme of the mosl Important
depariments for every non-profit organization. These depariments ensure the financial
viability of an organization while promoating the non-profit mission through outreach
initiatives, events lhat raise awareness, and large scale communicalions. Internships in this
field allow you to expand your knowledge of non-profil administralion and improve your
communicaltion skills in various forms. As an intem you would assist with: letter writing
and/or design for appeals, thank you lelters to donors and volunteers, budget development,
revenue analysis, phone calls to PBS supporters, graphic design of informational materials,
information and data managemenl, organization of donor records digitally and manually,
expanding the overall mission of Mountain Lake FBS with creative ingenuity, and events and
member drives. Some events include: Arts Auclion, PBS film previews and premieres,
volunteer, donor, and staff recognilion events, lhe Close lo Home Member Drive, Holiday
Spectacular Member Drive, and musically themed member drives. Inferns are required to
have: slrong attenlion 1o delail, positive and optimislic oullook, motivated with strong follow
through, pragmatic problem selving skills, lhe ability to work well independently and manage
a limely schedule, a desire to [earn more about marketing, public relations, and fundraising,
a commitment to philanihropy in the non-profit sector, professional demeanor and
appearance, and a slrong interest in the arls, film, and nan-profit educalional media.

@ 2009 Mountain Lake PBS. All Rights Reserved

Site by Shark



One Sesame Street -
Plattsburgh, NY 12901
Les Amis Canadiens de Mountain Lake PBS e —

INTERNSHIP JOB DESCRIPTION FORM PO Box 876, Lacolle, QC 107 1)) Mountain Lake PBS
Mountain Lake Public Telecommunications Council

COne Sesame Strect

Plattsburgh, New York 12901

Phane: (518) 563-9770 Fax: (518} 561-1928

Instructions:

1. This form 1o be completed in FULL by supervisor. Please be as descriptive as possible.
2. The form must be submitied (o the Business Manager and a copy to Lisa Hoff for EEO..
3. This form is to be used for any internships thal do not have an aiternative internship form
provided by the college or grantee. It can also be used for volunieer internships.

Today's Date;_2/23/09 Intern Name NS

College__PSU SUNY

Supervisor; TONI MIKULKA

INTERNSHIP INFORMATION

Paid __ Non-Paid__ X Application Dezdline: __2/20/09_
Major:

Accounling Business Administration Finance_ Marketing
Antkropology *° __ Communication Production_ Education_____
Semesler: Summcr__FalI_Winler__Sgrlng

Start Date:_ December End Date: _May_

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount:  NA

—_—

ACADEMIC INTERNSHIP

Number of Hours per weck: 4 hours/50 hours total —X__8 hours/120 hours 1otal
{per 15-week semester) X 12 hours/180 hours 1otal 16 hours/240 hours total

-____20 hours/300 hours total 24 hours/360 hours total

Position Description: Please continue description on reverse side.

AXEIET WA v AWeEral o T AT AucIITol) -
T AT G RS BT AEDCS, Sulx NI ex TR
AT o CREQeZZATIONG ( ARA AR, ‘P»to’\?:(n?h‘bkjtmf-, ¢0

Speeific Skills Required: Please continue description on reverse side. WA s ACE
WAL ATESTOS T8 DEMNT(, L REUE T e

WS, REWR R DEART, gpamie, shaemiatzc
TRCRUE A SO AANER

Pnone: 518.563.9770 | Fax: 518.561,1926 | Email: mipbs@mountainiake.org | Web: www.mountainiske.oen



One Sesame Street - :
Plattsburgh, NY 12901
Les Am}s Canadiens de Mountain Lake PBS M—-

INTERNSHIP JOB DESCRIPTION FORM PO Box 876, Lacolle, QC 30J 10 Mountain Lake PBS
Mountain Lake Public Telecommunications Council

One Sesame Street

Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:

1. This form to be completed in FULL by supervisor. Please be as descriptive as possible,
2. The form must be submitted to the Business Manager and a copy to Lisa Hoff for EEQ..
3. This form is to be used for any intemnships that do not have an alternative internship form
provided by the college or grantee. It can also be used for volunteer internships,

Today's Date: 2/23/09 Intern Name___ ‘T

College___ PSU SUNY

Supervisor: TONI MIKULKA

INTERNSHIP INFORMATION

Paid Non-Paid__X Application Deadline: _2/20/09 .
Major:

Accounting Business Administration X Finance Markcting_X__
International Business Communication Production Education__
Semester: Summer___Fall __Winter__ Spring

Start Date: ' End Date:

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount: NA

ACADEMIC INTERNSHIP

Number of Hours per week: 4 hours/60 hours total X 8 hours/120 hours total
(per 15-wcck semester) 12 hours/180 hours total 16 hours/240 hours total
20 kours/300 hours total 24 hours/360 hours total

Position Description: Please continue description on reverse side.
T OASSETSC TR UL &SRTeRT, B TS 1KORA T T
AL BES NOURTMNED T, Mubf:ﬂ@; AT AN ;v.xx
) L SEAGECEX SRR, (LR EATE S CORMMGAE OYTIONS NI TATL Y-
ﬁ%c Skilf"s\‘Required: & &

Please continue description on reverse side.
ARTE- SO T BEXAIL, TN (eERTC, o (m RL, cREADVE
DEITZAR. W SRR A T[ATRMAA  JSWETT GAne
LrCuis o Toadl THRAGH.

Phone: 518.563.9770 | Fax: 518.561.1928 | Email. mipbs@mountainlake.org | Web: www.mountainlake, org




INTERNSHIP JOB DESCRIPTION FORM
Mountain Lake Public Telecommunications Council
One Sesame Street

Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:

1. This form 1o be completed in FULL by supervisor. Please be as descriptive as possible.
2. The form must be submitted to the Business Manager.

3. This form is Lo be used for any inlernships that do not have an alternativc internship form
provided by the college or grantee. 1t can also be used for volunteer internships.

-

Today's Date:_ 2

Supervisor: C/’.f\ v{VﬂM{f'!

INTERNSHIP INFORMATION

Paid__ Non-Paid_ YO Application Deadline:
Major:
Accounting Business Administration__ X" Finance___ Marketing_ C amnn ,,[f _f,‘.f,...{_
International Business Communication Production Education_
Semester: Summer__ Fall__ Winter__ Spring
-
Start Date: /. é, o9 End Date: ,%4;, Jg
/ L4

PAID INTERNSHIP

Hours/Week E Pay/Stipend Amount:

ACADEMIC INTERNSHIP

Number of Hours per week: 4 hours/60 hours total 8 hours/120 hours total
(per 15-week semester) 12 hours/180 hours total 16 hours/240 hours total
20 hours/300 hours total 24 hours/360 hours total

Position Description: Plcase continue description on reverse side.

ﬂ%a/nv/ h"//ge (.’()/W{MA)D Mbpgj / /“fﬁzrkaﬁvﬂ /'/1 %L
Specific Skills Required: Please continuc description on reverse side. (& V& prﬁéd /N_/L’&Jz
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INTERNSHIP JOB DESCRIPTION FORM
Mountain Lake Public Telecommunications Council

One Sesame Street
Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928 % L m y Inin ] H.}l/\ Sl

Instructions:

I. This form to be compleied in FULL by supervisor. Please be as descnptwe as possible.
2. The form must be submitted to the Business Manager.

3. This form is to be used for any internships that do not have an alterative internship form
provided by the college or grantee. It can also be used for volunteer internships.

Today's Date: 7//7“.3/9?
Supervisor: &/-/I % nes §

INTERNSHIP INFORMATION

Paid Non-Paid g Application Deadline:
Major:

Accounting Business Administration_ ~ Finance Marketing
Intemational Business Communication Production Education
Semesler: Summer___Fall___ Winter __ Spring

Start Date: _S\;ﬂ_’}’__O % End Date: l)v"‘-& J 9

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount:
ACADEMIC INTERNSHIP » /Nw,é
0 4 L‘ s {1
Number of Hours per week: 4 hours/60 hours total hours/120 hours total
(per 15-week scmester) 12 hours/180 hours total 16 hours/240 hours totdlmw
20 hours/300 hours total 24 hours/360 hours total

Position Description: Please continue description on reverse side.

Specific Skills Required: Please continue description on reversc side.



INTERNSHIP JOB DESCRIPTICON FORM =

Mountain Lake Public Telecommunications Council m
One Sesame Streel !

Plattsburgh, New York 12901 ’{L /
Phone: (518) 563-9770 Fax: (518) 561-1928 §7{v_7t L // 3
Instructions: 3 5{57 J /V "(/fé

1. This form to be completed in FULL by supervisor. Please be as descriptive as possible.
2. The form must be submitted to the Business Manager.

3. This form is to be used for any intemnships that do not have an alternative intemship form
provided by the college or grantee. It can also be used for volunteer internships.

Today’s Date: /0/28 /J ¢ (’Z}’ M‘W_)

!
Supervisor: gltn %S

INTERNSHIP INFORMATION

Paid Non-Paid__ X Application Deadline:;

Major:

Accounting Business Administration Finance Marketing
International Business Communication_ X" Production Education
Semester: Summer___Fall )Winter__ Spring

Start Date: /1/// Y ,/ 58 End Date: 17'5 L

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount:
ACADEMIC INTERNSHIP W gt/f/h} fé " 5 //é; £ - N —C/Y’/ /
Number of Hours per week: 4 hours/60 hours total 8 hours/120 hours total
(per 15-week semester) 12 hours/180 hours total 1 6 hours/240 hours total
20 hours/300 hours total 24 hours/360 hours total

Position Description: Please continue description on reverse side.
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Specific Skills Required: Please continue description on reverse side. aAss ent
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INTERNSHIP JOB DESCRIPTION FORM
Mountain Lake Public Telecommunications Council
One Sesame Street

Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:

1. This form to be completed in FULL by supervisor. Please be as descriptive as possible.
2. The form must be submitted to the Business Manager.

3. This form is to be used for any intemnships that do not have an aliernative internship form
provided by the college or grantee. It can also be used for volunteer internships.

Today’s Date: S-/aQ/O g
Supervisor: Cdl\"'\ @UJQ(_S

INTERNSHIP INFORMATION

Paid / Non-Paid ﬁ Application Deadline:
VESID

Major:

Accounting Business Administration Finance Marketing

International Business Communication Production Education

Semester: Summer v Fall__ Winter Spring

Start Date: 5/ 37/0‘3 End Date: 8‘/[5_/08-

PAID INTERNSHIP

Hours/'Week_ QO hvs / weell  Pay/Stipend Amount:

ACADEMIC INTERNSHIP
Number of Hours per week: 4 hours/60 hours tolal 8 hours/120 hours tota)
(per 15-week semester) 12 hours/180 hours total 16 hours/240 hours total

20 hours/300 hours total 24 hours/360 hours total
Position Description: Please continue description on reverse side.

Cumx*mj Aedalecae. 0F Nided Lu‘omi\j foc Fel ad ML,

Specific Skills Required: Please continue description on reverse side.
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INTERNSHIP JOB DESCRIPTION FORM
Mountain Lake Public Telecommunications Council
One Sesame Street

Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:

1. This form to be completed in FULL by supervisor. Please be as descriptive as possible.,
2. The form must be submitted to the Business Manager.

3. This form is to be used for any internships that do not have an alternative internship form
provided by the college or grantee. 1t can also be used for volunteer internships.

Today’s Date: / QQ/ O g
Supervisor: C{‘\\\(\ PUJ@Q

INTERNSHIP INFORMATION

Paid Non-Paid__~ Application Deadline:

Major:

Accouniing Business Administration Finance Marketing
International Business Communication Production_ " Education -++h :H":)
Semester: Summer_/Fall __ Winter___ Spring

Start Date: (c/l_/o% End Date: 8/8{08

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount;

ACADEMIC INTERNSHIP

Number of Hours per week:____ 4 hours/60 hours total ____8hours/120 hours total
(per 15-week semester) 12 hours/180 hours total 16 hours/240 hours total

____ 20 hours/300 hours total Zitl hours/360 hours (olal

Position Description: Please continue description on reverse side.

M\W ASSI Sx‘r\t\\' UUof\LmJ N \-\-1,\ l— eI P(OJQ'C}—

Specific Skills Required: Please continue description on reverse side.
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INTERNSHIP JOB DESCRIPTION FORM ~Rvondac
Mountain Lake Public Telecommunications Council

One Sesame Street '
Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:
1. This form to be completed in FULL by supervisor. Please be as descriptive as possible.

2. The formx must be submitted to the Business Manager.
3. This form is to be used for any internships that do not have an alternative intership form
provided by the college or grantee. It can also be used for volunteer internships.

Today’s Date: {0 Intern Name uCollege SUNY
Supervisor:__K l{]}ﬂdﬂ Sanips t Compy ni(ahmgs l&glr_’mrt

INTERNSHIP INFORMATION

Paid_____ NonPaid X Application Deadline:

Major: )

Accounting Business Administration Finance Marketing &

International Business Communication_)X  Production Education

Semester: Summer___Fall_Winter_KSpring_X_

Start Date: 2'.‘5! cP End Date:_ S[0P

PAID INTERNSHIP

Hours/Week Pay/Stipend Amount: N !ﬂ

ACADEMIC INTERNSHIP

Number of Hours per week: 4 hours/60 hours total 8 hours/120 hours total

(per 15-week semester) 12 hours/180 hours tota} 16 hours/240 bours total
- 20 hours/300 hours total 24 hours/360 hours total

X_lphovstao wars frin

Position Description: Please continue description on reverse side.

emduip inder Tae (Amminiathing Depariment .

Specific Skills Required: Please continue description on reverse side.
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INTERNSHIP JOB DESCRIPTION FORM m

Mountain Lake Public Telecommunications Council

One Sesame Street

Plattsburgh, New York 12901

Phone: (518) 563-9770 Fax: (518) 561-1928

Instructions:

1. This form to be completed in FULL by supervisor. Please be as descriptive as possible,
2. The fonn must be submitted to the Business Manager.

3. This form is to be used for any internships that do not have an alternative internship form
provided by the college or grantee. It can also be used for volunteer internships.

Td-naugvsmez Intern Name*SNENNE. . . Coll
oday's Date ntern Nam B ollege. SUNN
Supervisor: E’\ﬂhd&&lﬂf&f)

INTERNSHIP INFORMATION

Paid Non-Paid_X_fF- _ Application Deadline:
(eeDT

i
Major: HOUKES
Accounting Business Administration Finance Marketing g
International Business Communication Production Education

Semester: Summer_FaH__Winter_X_Spring__

Start Date: z|l==s|'(2-E End Date: 5!(?;

PAID INTERNSHIP
(90 e TR CVer Mpeeks)
e fin) Pay/Stipend Amount: N /ﬁ

Hours/Week

ACADEMIC INTERNSHIP

Number of Hours per week: 4 hours/60 hours tota] 8 hours/120 hours total
(per 15-week semester) 12 hours/180 hours total 16 hours/240 hours total
20 hours/300 hours total 24 hours/360 hours total

Position Description: Please continue description on reverse side.

I Wty e (MUMTARIBAS Depaitrment

Specific Skills Required: Please continue description on reverse side.

(o, lv\twmmj anedje,



MOUNTAIN LAKE PBS
2008 PRODUCTION PRACTICUM FORM

Name
N
Phone#
-
Email Address
- ol ——

Visit our website: http://www.mountainlake.org. Read the “Station Information” page, also study
the “Local Productions™ page. In addition to documentary projects and special events, we have
three ongoing series in production this year: Rustic Living, Art Express, and Mountain Lake
Journal. Two legacy series produced from 2002 through 2007 are still being broadcast in
primetime as well: Adirondack Outdoors and Roadside Adventures.

Make time to watch this local programming. Our three series air in the 8:00 to 9:00 PM slots
Wednesday, Thursday and Friday. They repeat on weekends. The complete schedule is on the
website and in the station bulletin available here in the lobby. Be able 10 recognize and discuss
these shows stylistically and programmatically by the middle of your internship.

Major: TV Productions, Business & Professional Studies Expected date of graduation: May 2008

Please use additional sheets or the back of the form if you need more space for these answers.
What interests you about public television?

I like how public television offers a diverse point of view to its audience. whether is through
their documentaries or educational programming for kids.

What shows do you watch on public television and why?:

I grew up watching Sesame Street, and that helped me improve my English. | feel like PBS’s
shows peared to kids are very different and unique compared to other networks, They have more

of an educational purpose and goal; whether is to help kids how to read or teach them values.

What are your plans immediately after graduation? What do you want 1o be doing five years after
graduation? Be specific.

My plans are to work for a television network, preferably one that produces and airs

documentaries and independent film work. I am also interested in the news so ] am looking at
internships in where I can assist journalists and reporters.




Other (non-television/film) interests, hobbies, affiliations:

Capoeira- Brazilian martial art, reading, Vice President and chapter founder of Sigma Lambda
Upsilon Sorority, Inc., treasurer for El Pueblo Latino Student Union, Lambda Pi Fta

Communications Honor Society.

Briefly describe your production experience, specialties and strongest skills you bring to the
internship. Be specific and do not limit yourself to technical skills (storytelling, writing,
interviewing, and presentation skills are important elements of production, for instance.)

1 have good researching skills, public speaking skills, and organizational skills. I Jove to edit and
get my hands-on equipment. I am very professional and punctual. I am easy to get along with: I
am preat in working with teams and alone, I am very dedicated to my job.

This internship can expose you aspects of pre-production, post-production and both studio and
field production. It will be more successful if it focuses on the elements most important to you.
What particular skills do you hope to improve during this internship? Again, be specific (ie. “1
want to work on real PBS production” is not appropriate.) If you don’t know, give this a lot of
consideration and answer it in writing within two weeks.

I would like to improve my skills in editing and get more knowledge on different softwares. how

to prepare and air a show, learn more about everyone’s responsibilities and tasks both in studio

and field.

You are responsible for logging your hours on a Practicum timesheet kept in Lisa Hoff's office at
MLPBS. This timesheet becomes the formal record of your practicum hours requirement.



MOUNTAIN LAKE PBS
2008 PRODUCTION PRACTICUM FORM

- . N

Visit our website: http://www.mountainlake.org. Read the “Station Information™ page, also study
the *Local Productions” page. In addition to documentary projects and special events, we have
three ongoing series in production this year: Rustic Living, Art Express, and Mountain Lake
Journal. Two legacy series produced from 2002 through 2007 are stil! being broadcast in
primetime as well: Adirondack Qutdoors and Roadside Adventures.

Make time to watch this local programming. Our three series air in the 8:00 to 9:00 PM slots
Wednesday, Thursday and Friday. They repeat on weekends. The complete schedule is on the
website and in the station bulletin available here in the lobby. Be able to recognize and discuss
these shows stylistically and programmatically by the middle of your internship.

Major TU/ ¥, IC}’,C) %\prcctcd date of graduation: MCLU\J RQ:‘)Q

Please use additional sheets or the back of the form if you need more space for these answers.

What interests you about public television? ‘1’\( *Hr\mc\ M in)&ftﬁ(
Mo gt puilic feleoSian 1S bdd e Qesple

M Bae  detiin [f\tzl%f\c:m~ htj d’tw,%m rw:m?,j

What shows do you watch on public television and why?:

‘What are your plans immediately after graduation? What do you want to be doing five years after

gradyatinn? Be specific.
&ﬁ& C\\B&}c&«ﬂv\ 1T wwdd Zie LQWC\ X n
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Otégr (non-television/film) interests, hobbies, affiliations:
ihc_aj _

Briefly describe your production experience, specialties and strongest skills you bring to the

internship. Be specific and do not limit yourself to technical skills (storytelling, writing,
roduction, for instance.)

interviewing, and presentation skills are important elements o
__Lia&ijg\.m\ﬁ@ Lo PGV b& mulkple Semecherr
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This internship can expose you aspects of pre-production, post-production and both studio and
field production. It will be more successful if it focuses on the elements most important to you.
What particular skills do you hope 10 improve during this internship? Again, be specific (ie. “I
want to work on real PBS production™ is not appropriate.) If you don’t know, give this a lot of

consideration and answer it in writing within two weeks. y
T Lnld ZKQ I &m e Qg 5e) eetion .

i + Yo bore e chat oot 0D L
S y o Jocation & )’D«fmﬁ & civelde  Zhmy




MOUNTAIN LAKE PBS
2008 PRODUCTION PRACTICUM FORM

Name

| Email Address

Visit our website: http://www.mountainlake.org. Read the “Station Information” page, also study
the “Local Productions™ page. In addition to documentary projects and special events, we have
three ongoing series in production this year: Rustic Living, Art Express, and Mouniain Lake
Journal. Two legacy series produced from 2002 through 2007 are still being broadcast in
primetime as well: Adirondack Outdoors and Roadside Adventures.

Make time to watch this local programming. Our three series air in the 8:00 to 9:00 PM slots
Wednesday, Thursday and Friday. They repeat on weekends. The complete schedule is on the
website and in the station bulletin available here in the lobby. Be able to recognize and discuss
these shows stylistically and programmatically by the middle of your internship.

Major Vv ;‘i(,. Mg n:;tl.,t he'a Expected date of graduation: .-"7&([,/ 2008
Please use additional sheets or the back of the form if you need more space for these answers.

What interests you about public television? kit jakcrsis e ab:d— vﬂmh c
'}fit"vﬂs»‘c,-.—, 15 hcw oveh g /‘dmm;/m'i;{ Gotbnled aad bece s
't S ¢ Srafler Stabun 3 wevld gt _ryre  hands  op Ey by .

What shows do you watch on public television and why?:

What are your plans immediately after graduation? What do you want to be doing five years after
graduation? Be specific.
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Other (non-television/film) interests, hobbies, affiliations:

Briefly describe your production experience, specialties and strongest skills you bring to the
internship. Be specific and do not limit yourself to technical skills (storytelling, writing,
interviewing, and presentation skills are important elements of production, for instance.)

A am Cvirently 4ho Frodve hep  Caior Aipedor. Tn At wwegibign =
papinner  Fle mm@& V"*Q{_'\-_P.‘I for f’l..»\bmck Siove Televigim s €]
s Vbwing il hwrs end _Glecs Fr all /’ﬁ.du bhns and /7{;*_;:»%49/,
Frvvnw"{u L've,  boen e Tethasl Diepber  for Ha Shud 's G
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dppr  shiderks Gdewded in Yle h;/\-}m eld\ .

This internship can expose you aspects of pre-production, post-production and both studio and
field production. It will be more successful if it focuses on the elements most important to you.
What particular skills do you hope to improve during this internship? Again, be specific (ie. I
warnl lo work on real PBS production“ is not appropriate.) If you don’t know, give this a lot of
consideration and answer it in writing within two weeks.
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MOUNTAIN LAKE PBS
2007 PRODUCTION PRACTICUM FORM

Name RESITR (N

Phone#

-Email Address

Visit our website: http://www.mountainlake.org. Read the “Station Information” page, also study the
“Local Productions” page. In 2007, the four ongoing series are: Adirondack Outdoors, Art Express,
Mountain Lake Journal and Roadside Adventures.

Make time to watch our local programming. Qur four series air in the 8:00 1o 9:00 PM slots
Wednesday, Thursday and Friday. They repeat on weekends. The complete schedule is on the website.
Be able to recognize and discuss these four shows stylistically and programmatically by the middie of
your internship.

Major Conmtu ice Bt Tefevision b aJmT:'cExpccted date of graduation: Ma }1 300 §

Please use additional sheets or the back of the form if you need more space for these answers.

What interests yon about public television? Direct: ¥y
\

What shows do you watch on public television and why?:
I mesHy watch Sci-f pregrams and erime drawiag
T}_Ie)/ Soem ! 1~|'e(e'33-}pj be cause cﬁ-qu exv"rmrclmary CIrcupstance’.

What are your plans immediately after graduation? What do you want to be doing five years after

graduation? Be specific. Te leok -F,cr e\'Jaf/bY'n‘l{f‘n"f"G.S a Precf.uc"ric"n_
Assistant oo ancther Starter job inthe Produckicn ["ﬁfJar'hnen'l",
Tn Five years T weuld ke 4o be meving tn Yo ancther

Ccm,?avl)/ ""'J'H'l‘ The e*é)eriéjnfﬁ Toye ja’l;lécl.
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Other (non-television/film) interests, hobbies, affiliations:

IR A also invelved in martial ards,

‘f. —

Briefly describe your production experience, specialties and strongest skills you bring-torthe
internship. Be specific and do not limit yourself to technical skills (storytelling, writing, interviewing,
and presentation skills are important elements of production, for instance.)

Ln ‘Hnefas-l— T have dene an Interpbidp with Cablevisien, iy
which T Par'h‘ci ated in mcaH); proaluch'aw werk, 591"~ulz)5, anel guahf},
TR 0 I also ticipaivd ; £
Contrel checks. In communidy college participeied ina tew
inter view ‘orc\jedf. While 1 Pl)c/zﬂsb;r\qh T vvas invelved with PSTV

since the Fall of 2006, During the Fall of 007 T held fhe
PC'Siﬁ«’V\ec‘F Assistant Pecducer crff‘-f'hf Show bmﬂﬂ‘y ants.

This internship can expose you aspects of pre-production, post-production and both studio and field
production. It will be more successful if it focuses on the elements most important to you. What
particular skills do you hope to improve during this internship? Again, be specific (ie. “l want to work
on real PBS production” is not appropriate.) If you don't know, give this a Jot of consideration and

answer it in writing within two weeks. urjrl% Th 78 I:’ﬁ'ffnj:]u L would Jike
[

{—é ce‘j""l Cl'}ﬁnc({ 1::;;;’#?{1— .7»{_”9 u”o{fa,«-_ff-q,?;f 'f_ée /‘I‘D.?L(tz//ﬁ/,
L ‘\f:fjtzald alse Jike the o Fch-ué,,)- +¢ ‘Pur"ﬁ?f’f‘ m khc.\u.-'/F(!je
c‘ﬂaecfl'Hnj as wellas learn a little more on dipecting.

You are responsible for logging your hours on a Practicum timesheet kept in Lisa Hoff's office at
MLPBS. This timesheet becomes the formal record of your practicum hours requirement.
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Briefly describe your production experience, specialties and strongest skills you bring to the
internship. Be specific and do not limit yourself to technical skills (storytelling, writing,
interviewing, and presentation skills are important elements of production, for instance.) _
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This internship can expose you aspects of pre-production, post-production and both studio and
field production. It will be more successful if it focuses on the elements most important to you.
What particular skills do you hope to improve during this internship? Again, be specific (ie. “I

want to work on real PBS production” is not appropriate.) If you don’t know, give this a lot of
consideration and apswer it in writing within two weeks.
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! MOUNTAIN LAKE PBS
2008 PRODUCTION PRACTICUM FORM

Name

Email Address — | - I E

Visit our website: http://www.mountainlake.org. Read the “Station Information™ page, also study
the “Local Productions” page. In addition to documentary projects and special events, we have
three ongoing series in production this year: Rustic Living, Art Express, and Mountain Lake
Journal. Two legacy series produced from 2002 through 2007 are still being broadcast in
primetime as well: Adirondack Qutdoors and Roadside Adventures.

Make time to watch this local programming. Our three series air in the 8:00 to 9:00 PM slots
Wednesday, Thursday and Friday. They repeat on weekends. The complete schedule is on the
website and in the station bulletin available here in the lobby. Be able to recognize and discuss
these shows stylistically and programmatically by the middle of your internship.

Major_wlwl_gﬁ@bExpected date of graduation: MJ‘LI/ OJ

\
Please use additional sheets or the back of the form if you need more space for these answers.

What interests you about public television? ‘ J’z‘.’ . i 1€
‘G.)(‘ 'H"Y {mmgn |1_'-L! e 5% o i (‘nﬂmm}ﬁ

-F‘r)_ SA?‘JL:\) n -!-dmr\’w.

What shows do you watch on public television and why?: _ _
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During my time being an Assistant producer, I have also sharpened my time management
skills and increased my organizational skills in terms of getting paperwork done by their
respective deadlines and delegating tasks.

This internship can cxpose you aspects of pre-production, post-production and both
studio and field production. It will be more saccessful if it foeuses on the elements
most important to you. What particular skills do you hope to improve during this
internship? Again, be specific (ie. “I want to work on real PBS production” is not
appropriate,) If you don’t know, give this a lot of consideration and answer it in
writing within two weeks.

First and foremost, I hope to be abie to be part of the technical aspects of production, I
am very interested but not limited to things such as lighting, camera movement and
framing and post-production. I feel as though my knowledge on production is limited. I
am surrounded by students such as myseif that know a little more or a Little less than I do.
It would be great to be in a professional environment that would expand my ideas on how
to be more creative and efficient. I have done a lot of editing. However, I am interested
in finding out if there are other aspects of editing besides cutting together footage.
Overall, I hope to be exposed to all aspects of pre-production, production and post-
production. I feel as though I need to be proficient and knowledgeable about and any
everything that I can get myself into. Upon graduating, I do not want to be limited to the
jobs that I can apply for. Working in this environment can possibly open my eyes to an
aspect of production that I knew nothing or little about.



watching the Antiques Roadshow because I always find interesting some of the things
that people have in their possession.

What are your plans immediately after graduation? What do you want to be doing
five years after graduation? Be specific.

After graduation I hopefully plan to attend graduate school. 1 currently looking into
television production jobs as well. 1would like to attend graduate school full-time and
work part time to build some experience. I hope'to be working on my masters in digital
and interactive media right after graduation. Completing my masters in this
concentration in two years, paired with my television production experience will
hopefully help lead me down a different path in television production or film. Getting
my career and financial goals up to speed will help me build and maintain other aspects
of my personal life. Whether it takes me five years or more, | ultimately hope to be
producing or directing network shows. I am hoping that my masters well help me to
open other doors in production that I am probably not aware of right now.

Other (non-television/film) interests, hobbies, affiliations:

Digital media has also been a huge interest of mine. Therefore I chose to take an
advanced web design class this semester. Last semester I did a lot of digital imaging,
basic web design and flash animation. This semester I chose to go deeper into web
design. '

Briefly describe your production experience, specialties and strongest skills you
bring to the internship. Be specific and do not limit yourself to technical skills
(storytelling, writing, interviewing, and presentation skills are important elements of
production, for instance.)

Last semester 1 was an assistant producer/director for a half-hour comedy show on PSTV.,
In addition to this I also worked regular crews for other shows including sports events.
Occasionally I went out in groups to shoot sports footage for PSTVs live sport shows. I
“was a Lab Assistant for a television production course which required me to know about
and operate all studio equipment. This semester ] am head of the Master Control
Department in PSTV. I am in charge of hiring and training all master control operators,
Together we are all responsible for airing all shows in the correct order and time, as well
as airing promotions and underwriting spots at specific times. Directing is one of my
strongest skills due to the fact that pre-production for anything I have directed has been
extensive and detailed. I also know that interact well with people. Even if ] amin a
higher position than others, I like to make people feel that I am somewhat on the same
level as me and that they can speak to me about problems or concerns they may have.



You are responsible for logging your hours on a Practicum timesheet kept in Lisa Hoff’s office at
MLPBS. This timesheet becomes the formal record of your practicum hours requirement.



EXHIBIT D
Station’s Equal Employment Opportunity and Affirmative Action Policy

(Enclosed are the cover page, final page as signed by all staff, and table of contents
pertaining to employment matters)
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EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION
POLICY

SECTION |

1. Equal Employment Opportunity/Affirmative Action Policy

It is the policy of Mountain Lake Public Telecommunications Council (the
"Station") to provide equal opportunity in employment for all persons and to avoid
discrimination in employment because of race, color, creed, ancestry, religion,
gender, age, marital status, national origin, veteran status, or disability.

As an Affirmative Action employer, Mountain Lake Public
Telecommunications Council takes specific steps in order to recruit and employ
members of ethnic minority groups, women, veterans and disabled individuals for
all job classifications.

The Board of Trustees has charged the President and CEO with overall
responsibility for implementing the Equal Employment Opportunity and
Affirmative Action Policy, including regular evaluation and monitoring of the
Station's affirmative action activities and employment decisions.

m All employees and job applicants are guaranteed equality of employment
opportunity. Essentially, this means that Mountain Lake Public
Telecommunications Council will not discriminate against any worker or
applicant on the basis of race, color, creed, ancestry, religion, gender, age,
marital status, national origin, veteran status, or disability.

] All recruitment, sclection, placement, training, and layoff decisions made
by Mountain Lake Public Telecommunications Council will be based
solely on the job-related qualifications and abilities of candidates.

= All employees who apply for a promotion or transfer will be given equal
consideration. Assuming that an opening exists, the qualifications of
candidates for a promotion or transfer will be assessed solely on the basis
of an individual's ability and merit (as demonstrated by the individual's
performance record).
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All other personnel policies and practices of Mountain Lake Public
Telecommunications Council, including compensation, benefits,
discipline, and safety and health programs, as well as social and
recreational activities, will be administered and conducted without regard
to any individual's race, color, creed, ancestry, religion, gender, age,
marital status, national origin, vetcran status, or disability.

Mountain Lake Public Telecommunications Council will take all
necessary steps to ensure that each employee's work environment is free of
unlawful discrimination or harassment based on race, color, creed,
ancestry, religion, gender, age, marital status, national origin, veteran
status, or disability.

Mountain Lake Public Tclecommunications Council will continually
review its personnel practices and procedures to ensure that management
is adhering to the Station's commitment to Equal Employment Opportunity
("EEQ") principles.

To ensure success of this policy, Mountain Lake Public
Telecommunications Council urges any employce who believes that
discrimination is taking place to discuss the matter immediately with any
department head, the Business Manager, or with the President and GM.
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EQUAL EMPLOYMENT OPPORTUNITY
AND
AFFIRMATIVE ACTION POLICY

SECTION |

2. Sexual Discrimination and Harassment

Mountain Lake Public Telecommunications Council strongly disapproves
of any form of sexual discrimination or harassment, and through the policy, seeks
to make employces at all levels of the Station sensitive to this problem and to
inform them of their equal employment rights. Epithets, slurs, negative
stereotyping, threats, hostile acts, or denigrating or hostile written or graphic
material posted or circulated in the workplace is not permitted.

] Sexual harassment includes any unwclcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature
when:

submission to such conduct is madc cither explicitly or implicitly a
term or condition of an individual's employment,

submission to or rcjection of such conduct by an individual is used
as the basis for employment decisions affecting such individual; or
such conduct has the purpose or effect of unreasonably interfering

with an individual's work performance or creating an intimidating,

hostile or offensive working environment.

(] Mountain Lake Public Telecommunications Council does not permit
harassment of or by its officials, management, employces or visitors at any
time. Mountain Lake Public Tclecommunications Council urges any
person who belicves that harassment is taking place to discuss the matter
immediately with any department head, the Business Manager, or with the
President and GM.

[ Sexual harassment does not include occasional compliments, good-natured
conversation or private mutually consensual relations between individuals,

] All complaints will be investigated in a prompt and confidential manner.

Employees filing harassment complaints will not suffer any form of
retaliation.
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RECRUITMENT

SECTION I

1. Recruitment
A department head anticipating a job vacancy will be responsibie for

ensuring that an accurate job description exists for the position and that the
Business Manager has all necessary information about the job that is needed to
locate qualified applicants.

When filling a vacancy, Mountain Lake Public Telecommunications
Council will, whenever appropriate, promote a qualified employee to the
position before considering outside applicants. However, Mountain Lake
Public Telecommunications Council reserves the right to recruit outside
candidates who have the skills or experience needed for certain jobs.

Job openings will be posted in-house on employee bulletin boards, and
qualified employees who can mcet the requirements of the position are
encouraged to apply.

2. Other Recruitment Resources

When recruiting job candidates from outside the organization. Mountain

Lake Public Telecommunications Council will use a variety of techniques,
including, but not limited to, advertisements placed in local and -- when
appropriate -- national publications, educational placement services, and
personnel resource agencies.

Employees arc encouraged to recommend anyone whose capabilities are
known to them and who meets the qualifications outlined in the job
posting. Resumés and applications should be submitted to the appropriate
department head or search committee for review.

All individuals referred by employees will reccive the same employment
consideration as applicants from other sources.
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RECRUITMENT

SECTION 11

3. Selection

Mountain Lake Public Telecommunications Council's selection procedures
are designed to place the best qualified applicant in a vacant position and ensure
all applicants equal opportunity and consideration for employment. All stages of
the selection process will be free from any discrimination based on an individual's
race, color, creed, ancestry, religion, gendcr, age, marital status, national origin,
veteran status, or disability.

= The usual steps in the selcction process will include review of resumés by
appropriate department head or search committce, an interview of the
applicant by the department head and/or search committee in whosc area
the vacancy cxists, a test -- where applicable — of the applicant’s
qualifications for the job, and a check of the references provided by the
applicant. Interviews, tests and reference checks will conform to
applicable federal. statc, and local laws governing employee-selection
practices.

[ All intervicws and tests will be designed to produce objective, job-related
information about the applicant’s ability to successfully perform the
requirements of the position. Selection decisions will not be based solely
on test scores or interview results. Rather, applicants will be judged on the
basis of their job-related qualifications as demonstrated in all stages of the
selection process.
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This will certify that | have reccived and read the Mountain Lake Public
Telecommunications Council manual of policy, practices and objectives for staff

of the Council.

EMPLOYEE

DATE

(Return to Business Office)
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EXHIBIT E

Procedure for traffic coordinator to run on-air equal employment opportunity spot



ON-AIR EMPLOYMENT OPPORTUNITY SPOTS

The Executive Assistant tells the Traffic Control Manager & Board Operator Manager to run the
“Employment” spot per the FCC requirements during each quarter.

¢ The Traffic Control Manager & Board Operator Manager adds the announcement to the
logs. (Per the number of times requested).

¢ The Board Operators broadcast the spot and initials and signs the legal log that they have
completed it.

e The Legal Log is filed in Master Control for 1 year, than dead filed for 2 more years
before being disposed.

On-Air Spot Reads — Mountain Lake PBS is looking for organizations that regularly
distribute information about employment opportunities to job applicants or have job
applicants to refer. If your organization would like to receive notification of job vacancies at
our station(s), please notify: Human Resources at One Sesame Street, Plattsburgh, New York
12901. Our telephone number is 518-563-9770. Our email address is:
mlpbs@mountainlake.org Mountain Lake PBS is an Equal Opportunity Employer (and
encourages minorities and females to apply).




Employ
Mountaln Lake PBS-BT

report date: 03/25/2009
Log ;grformance Report

Report time: 11:2 From: 01/01/2009 To: 03/31/2009

Page: 1
video Source CART Title
available Notes .
Audio Source Tape/Cut Type Sub-Title Length
From/To DAYS
EMPLOYOP PR EMPLOYMENT OPPORTUNITIES 00:40
03/27/08 SMTWTFS
EMPLOYOP 0000/01 NOTIFY TRAFFIC IF SPOT DOES NOT RUN

03/27/99 YYYYYYY

sun 02/08/2009 at 22:29:07 for 00:00:40:00 WCFE-HD
Mon 03/09/2009 at 18:58:29 for 00:00:40:00 WCFE-HD
wed 11/2009 at 23:58:35 for 00:00:40:00 WCFE-HD
wed O03/18/2009 at 12:58:51 for 00:00:40:00 WCFE~HD
sat 03/21/2009 at 09:29:08 for 00:00:40:00 WCFE-HD

This item appeared 5 times between 01/01/2009 and 03/31/20009.
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Report date: 04/08/2009
performance Report

‘11
Report time: 09:11:14

EmployQ42008

Mountain Lake p8s

From: 10/01/2008 To: 12/31/2008

Page: 1
video Source CART Title
Available Notes )
Audio Source Tape/Cut Type Sub-Title Length
From/To DAYS
EMPLOYOP PR EMPLOYMENT OPPORTUNITIES 00:40
03/27/08 SMTWTFS
EMPLOYOP 0000/01 NOTIFY TRAFFIC IF SPOT DOES NOT RUN
03/27/99
Thu 10/16/2008 at 18:58:27 for 00:00:40:00 WCFE
wed 10/29/2008 at 12:58:42 for 00:00:40:00 WCFE
Fri 12/19/2008 at 21:29:07 for 00:00:40:00 WCFE
Fri 12/26/2008 at 21:29:07 for 00:00:40:00 WCFE
Tue 12/30/2008 at 23:29:05 for 00:00:40:00 WCFE

This item appeared 5 times between 10/01/2008 and 12/31/2008.
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Mountaln Lake PBS

Report date: 10/07/2008 Log Per formance Report
Report limm: 10:33:12 From: 07/01/2008 To: 09/30/2008 Page: 1
0 Source CART Title Available Notes
rudio Source Tape/Cut Type Sub-Title Length Fram/To DAYS
EMPLOYOP PR EHPLOYMENTOPPORTUNITIES ) 00:40 03/27/08 SMTWIFS
EMPLOYOP 0000/01 NOTIFY TRAFFIC |F SPOT DDES NOT AUN 03/27/9% YYYYYYY

Wed 07/09/2008 at 14:29:09 for 00:00:40:00 WCFE
Fri 08/01/2008 at 12:59:07 for 00:00:40:00 WCFE
Tue 08/05/2008 al 23:29:08 for 00:00:40:00 WCFE
Tus OB/12/2008 ai 12:%8:30 for 00:00:40:00 WCFE
Tue 09/23/2008 at 22:58:16 for 00:00:40:00 WCFE
Fri 09/26/2008 al 12:59:12 f{or 00:00:40:00 WCFE

This item appeared 6 timas between 07/01/2008 and 09/30/2008.



douniain Lake PBS

Repori cate: 08/14/2008

Report time: 13:24:58 From: 04/01/2008 To: 06/30/2008

Yldeo Source CART Title

Audlio Source Tapa/Cut Type Sub-Tille

EMPLOYOP PR EMPLOYMENT OPPORTUNITIES

EMPLOYOP 0000/01 NOTIFY TRAFFIC IF SPOT DOES NOT RUN

Thu 04/24/2008 at 13:29:06 for 00:00.40:00 WCFE
Sat 05/03/2008 at 15:58:53 for 00:00:40:00 WCFE
Thu 05/29/2008 at 22:508:46 {or 00:00:40:00 WCFE

This itan appeared 3 times beiwsen 04/01/2008 and 06/30/2008.

Aval lable

Length Fram/To DAYS

00:40 03/27/08 SMTWIFS

03/27199  YYYYYYY

Log Performance Report
Page: 1

Noles



Q12008
Mountain Lake PBS

Report date: 03/11/2008
Log performance Report

Report time: 15:03:13 From: 01/10/2008 To: 03/31/2008
Page: 1
video Source CART Title
Available Notes .
Audio Source Tape/Cut Type Sub-Title Length

From/To DAYS

- ———

- e o o e o Lt e o o B2 e e e e

55-216 FI  EMPLOYMENT OPPORTUNITIES 00:40
04/02/03 SMTWTFS RUN ONCE A QUARTER
CT-EMPL-0PP 0000/00 NOTIFY TRAFFIC IF THIS SPOT DOESN'T

04/02/99 YYYYYYY
Thu 01/31/2008 at 12:58:46 for 00:00:40:00 WCFE
This item appeared 1 time between 01/10/2008 and 03/31/2008.
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